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Typographic Conventions

Type Style

Example Words or characters quoted from the screen. These include field names, screen titles,
pushbuttons labels, menu names, menu paths, and menu options.
Textual cross-references to other documents.

Example Emphasized words or expressions.

EXAMPLE Technical names of system objects. These include report names, program names,
transaction codes, table names, and key concepts of a programming language when they
are surrounded by body text, for example, SELECT and INCLUDE.

Example Output on the screen. This includes file and directory names and their paths, messages,
names of variables and parameters, source text, and names of installation, upgrade and
database tools.

Example Exact user entry. These are words or characters that you enter in the system exactly as they
appear in the documentation.

<Example> Variable user entry. Angle brackets indicate that you replace these words and characters
with appropriate entries to make entries in the system.

EXAMPLE Keys on the keyboard, for example, [F2] or ENTER].
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1 About SAP Interactive Excel

Purpose

Interactive Excel enables you to enter reported financial data of consolidation units in user-defined matrices and
save this data to the backend consolidation component directly from a Microsoft Excel spreadsheet. The backend
consolidation component can be the database tables for EC-CS totals records in an SAP ERP 6.0 system or, if
SAP Enhancement Package 5 for SAP ERP 6.0 or later is installed on your system, an InfoCube for Business
Consolidation (SEM-BCS) totals records in SAP NetWeaver Business Warehouse. You can use Interactive Excel
for online data entry as an alternative to online data entry in an SAP system.

Another option for a backend database is to use a Microsoft Access file created by using the Enterprise
Controlling Consolidation (EC-CS) tool for offline data entry. For more information, see the documentation on
SAP Help Portal and search for Consolidation: Offline Data Entry with MS Access.

Implementation Considerations

You can use Interactive Excel to access and maintain reported financial data in the Enterprise Controlling
Consolidation (EC-CS) component if you have installed SAP Interactive Excel, version 3.0.

Interactive Excel allows you greater flexibility in the definition of data entry forms than the online data entry in an
SAP system. For example, in the backend system, data entry form layouts are fixed, and you cannot change the
column definition whereas using Interactive Excel, you can change the layout.

Integration

e You can use the master data and the control parameters of the backend system to help you define data entry
matrices.

e You can use Interactive Excel for various scenarios regarding the relationship between components and the
organization of the data entry procedure.

For more information, see Online Data Entry with SAP Interactive Excel.

Features

Flexible Definition of Data Entry Matrices

In a data matrix, you enter reported financial data for various characteristics and combinations of characteristics.
To simplify the definition of a data matrix, you can use lists of proposals for the characteristics predefined in
Interactive Excel. The system generates these proposals from the master data and the control parameters in the
database.

However, you can also define your own matrix or part of a matrix without using the values from the backend
system, and you can apply any formatting that you require.

For more information, see Data Matrix and Creation of a Data Matrix.

CUSTOMER SAP Interactive Excel 3.0
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Excel Formatting

Interactive Excel is an add-in program for the standard Microsoft Excel application in the form of a template.
Therefore, it has the advantage that it is based on a well-known spreadsheet program that offers a wide range of
formatting functions.

Preparation for Data Entry

Before you enter data in a matrix, you can run a preparation for data entry. During this procedure, matrix cells in
which data cannot be entered are blocked, and data from the totals (InfoCube or database table) is imported into
the matrix as reference data.

For more information, see Preparation for Data Entry.

Checks/Validations

Interactive Excel checks the consistency of data before exporting it to the totals InfoCube.

Reporting
You can use Interactive Excel to evaluate the current data in an SAP system by creating user-defined reports.

For more information, see Reporting with SAP Interactive Excel.

SAP Interactive Excel 3.0 CUSTOMER
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2 Quick Guide to Using SAP Interactive Excel

This chapter describes the steps that are necessary for first-time use of SAP Interactive Excel.

Prerequisites

You have installed SAP Interactive Excel and have set up a connection to an SAP ERP backend system on which
Enterprise Controlling Consolidation (EC-CS) or Business Consolidation (SEM-BCS) is installed.

For EC-CS only: You can also connect SAP Interactive Excel to an offline data entry database in Microsoft Access.

Activities

e Logging Ontoa System

e Defining Global Parameters (Optional)
e Reporting

e Posting Data

CUSTOMER SAP Interactive Excel 3.0
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2.1 Logging On to a System

Open the SAPExce IWorkbook . xI'tm file from the Windows Start menu by selecting All Programs — SAP
Front End — SAP Interactive Excel 3.0.

Microsoft Excel opens.

Enable the SAP Interactive Excel add-in.

On the SAP Interactive Excel tab, click Logon.

The SAP Logon dialog box opens.

Create a new logon entry by doing one of the following:

o Toconnecttoan SAP ERP backend system, click the New SAP System toolbar button.

o Toconnect to a Microsoft Access database with offline data entry for EC-CS, click MS Access Logon.

Configure the logon customizing manually to enable access to the backend systems on the User and Settings
tabs.

You can apply the settings from the standard SAP Logon entry if it is available.

r@l H9-®-|s SAPExcelWorkbookl - | @ SEI(001))

ME Insert Page Layout Farmulas Data Review View PDF-XChange 2012 Team SAP Interactive Excel
‘%\ Log On D Data matrix A’z Refresh
\-?(-( Log Off | # Change
& Check
Quick links
Al v (- £

¥ Log on to a database.. | = |

\ Log On a SAP Logon @ MS Access Logon | @ ﬁ

2 SEND01)

SAP Logon

[ User Name | Settings |

Description GUEST @ SEID01) Generate Description

Connection Type [Gnup/Senter Selection -

System ID SEl

= A==
ole (e [w[s]e]8]e[w [~ o [w]a]w o]~

= Message Server  <server names

17
E Group/Server PUBLIC
[ == Close
| 19 | Instance Mumber l:l
| =] Code Page 1404
| 2]
|22
=
| 24| oK Cancel
= oK
26
Creating a new logon entry
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User Name | Settings |

Client ool
User Mame  USERNAME
Password  eesess|

Language EN |

[ Activate Secure Network Communication

SHC Name

Configuring the logon settings

6. If Secure Network Communications (SNC) is active in your landscape, select Activate Secure Network
Communication and enter identification string instead of your user credentials.

e
SAP System | User | Seftings

Description SNC @ SEI{p01)

Client ol
User
Password LLTTITYS

Language DE

Activate SNC logon
SNC Name p/secude:CN=5E|, 0=SAP-AG, C=DE|

Using Secure Network Communications (SNC)

7. Logon to a backend system.
If the connection to an SAP system or a Microsoft Access database is correctly defined and you have logged
on successfully, the connection parameters are stored and appear on the logon overview screen the next time
you log on.
You can change previously defined connection parameters, for example, your user name, by clicking Change.
You can delete existing connections by clicking Delete.

CUSTOMER SAP Interactive Excel 3.0
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2.2 Defining Global Parameters (Optional)

1. Logon toabackend system with active component from the Logging on to a System test case.
2. Onthe SAP Interactive Excel tab, click Settings.

The global parameters are always assigned to a specific aspect. If no aspect has been selected, the Aspect
Selection dialog box opens by default. If you do not select any aspect, the Global parameters tab page is not
available in the Options dialog box.

@l H9-0-|5 SAPExcelWorkbookl - SAP Interactive Excel (| @ SEI(001})

“ Home Insert Page Layout Formulas Data Review View PDF-¥Change 2012 Team SAP Interactive Excel Data matrix
W, Log On D Data matrix ‘3 Refresh @: Settings BF About SAP Interactive Excel......
‘04 Log Off .;’-5’" Change Qrigin of data
@8 Check

Fast Access SAF Interactive Excel

Al - |

r@ Aspect Selection ﬁ

Wt~ O 0w e

=
=

{1 RX: Restatement on level 30 (@lphatest)

= e e
U\G-hlwl\ll-'

=
~l

0K || Cancel

=
(=]

=
o
-

2
2

Aspect Selection dialog box

3. Inthe Options dialog box on the Global parameters tab, define the global parameters.

The global parameters you define are available on the Global parameters tab the next time you log on. By
default, the parameters are inserted into a new matrix definition. If the global parameters are not defined, no
predefined settings are available in the matrix definition.

SAP Interactive Excel 3.0 CUSTOMER
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ccelWorkbool

Home Insert Page Layout Formulas Data Review View Developer EPM Data Manager PDF-XChange 4 Team SAP Interactive Excel Data matrix
W logon [ Data matrix 43 Refresh g Settings 27 About SAP Interactive Excel.....
W Log off | & Change ] origin of data
& Check
i Quick links SAP Interactive Excel
I AL - £
A | B | L [ N o P a
1 ]
7 hisarchies | Fomats for matme cells | Setings | Font
| 3| Aspect CS (SAP Consolidation)
| 4 Characteristics Value ID Long text
i Dimension ] Companies
| 6| Cons group CG1 Legal Dimension Warldwidz
| 7 Cons unit 1000 Germany
|2 Fartner unit
12 Investee unit
| 10| Version Actual version
A Fiscal year 1998
| 12| Period 012
|13 Cons chart/acct US. AREin B/S. COGS
|14 FS tem
|15 Key figure Consolidated data, group currency, cumulative
ﬂ Subitem category
|17 | Subitem
18 Unit of measure
19
|20 | [ cancel | [ saPeetauis
| 21|
22
Defining global parameters
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2.3 Reporting

1. Onthe SAP Interactive Excel tab, click Data matrix.

If you have defined global parameters, the Selected characteristics dialog box opens and the parameters are
available as the predefined settings of the new matrix. You can use these settings or you can ignore specific
parameters by clearing the corresponding checkboxes.

™ s - PEreeorkbookl T —
Home Insert Page Layout Formulas Data Review View Developer EPM Data Manager PDF-XChange 4 Team SAP Interactive Excel Data matrix
W Logon [ Data matrix €3 Refresh iz Settings &7 About SAP Interactive Excel.....
\74 Log off | & Change [l Crigin of data
,“' t ck
Quick links SAP Interactive Excel
| Al - £
A B = D E F G H 1 1 K L M N o P o}
i "
2
4 B B¢
5 Charactenistics Cell reference 1D Long text
6 Fl D 0 0 ompanie
7 Cons group CE1 CG1 Legal Dimension Worldwide
= Cons unit C1000 C1000 | Germany
2 Version 100 100 Actual version
10 Fiscal year 1338 1398 1398
1 Period 12 12 0z
12 Cons chat/acet |01 0 US, AREin B/S, COGS
B Key figure CYGCCD CV GC CD | Consolidated date, group cumency, cu...
14 Ledger cs cs Consolidation ledger
15
16 Continue i Cancel
17
18

Selecting global parameters

The Reference values/Insert values options are relevant when you create a new matrix and another matrix
already exists. You can reference the parameters of the previous matrix by selecting Reference values. If you
select Insert values, the new parameters are inserted into the new matrix.

2. Toconfirm the global parameters you want to use, click Continue.
A dialog box opens and displays the data matrix definition.

3. Addyour selection criteria.

Example
Cons. group CG1
Cons. unit C1000
Key figure CVv GC CD

4. Open the data matrix definition and confirm the matrix header by clicking OK.

SAP Interactive Excel 3.0 CUSTOMER
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Home Insert Page Layout Formulas Data Review View Developer EPM Data Manager PDF-XChange 4 Team SAP Interactive Excel Data matrix
W logon  [V) Datamatrix ) Refresh  df Settings 27 About SAP Interactive Excel.....
Wy Logoff | & Change ] origin of data
&0 Check
| Quick links ‘ SAP Interactive Excel |
| AL - £ |

A B | c | b | E F G Ho 1 ) K L M N o [ a

1
L2

El -
wE stics | Settings
[ 5| 7 Characteristics Value ID Long text Set Fwed Optional *
6| Dimension Companie: u
[ 7] [ cons group cG1 Legal Dimension Worldwids O =
[g ]| cons unit C1000 Gemany [F]]
[ g Partner urit =
[ 10 Investes unit & = (=
11 [ version 100 Actual version 4] ]
12 'E‘ Fiscal year 1398 1398 & O
[ 13| [=] Period 12 012 O O
12 [5]|Cons chart/acet |01 US. AREin B/S. COGS ] O |8
5] FStem 0
[ 16| [=] ey figure CVGCCD Consolidated data. group cumen... | || O
17 Subitem category [&] 7
[18] Subtem &
[ 19| Uit of measure O =
|20 Acquis year O ¥
(21 Period of acq [l M |,
|22
Bl

24
|75

Data matrix definition

5. Add the values of the required FS items to a worksheet, for example, to cells A20 - A27, as follows:
1. Onthe SAP Interactive Excel tab, click Change.

2. Assignthe range $A$20:$A$27 to the FS Item characteristic and then click OK.

3. Import data by clicking Import Data.

14

Home Insert

Fage Layout

Data

EPM

Formulas Review  View  Developer Data Manager ~ PDF-XChanged  Team

W, logon  [V) Data matrix ) Refresh  Jg Settings = About SAP Interactive Excel.....
W Logoff | & Change il origin of data ~
&0 Check
Quick links | SAP Interactive Excel |
A20 - fe | 110100

4 A [ e ] c [ o | E F G H 1 ) K L
| 1 |Matrix name: SheetlD1
| 2 |Aspect: cs SAP Consolidation
| 3 |Scaling factor: 1
| 4 |User: e an
| 5 |Lastrefresh: 6.5.13 16:05
| 6 |Dimension: ’01 Companie
| 7 |Consgroup: CG1 Legal Dim
| 8 |Cons unit: C1000 Germany

9 |version: 100 Actual vel
E Fiscal year : 1998 SRR
| 11 |Period : 12
| 12 |Cons chart/acct : 01 US, ARE in
| 13 |Key figure: CVGCCD Consolida
| 14 Ledger: cs Consolida
[ 15|
| 16 |
|17 |
|18 |

19
| 20| 110100
|21 110200
| 22| 120100
| 23 | 120200
| 24| 125100
| 25| 125200

26 125300

27

Importing the values of required characteristics
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1 Note

You can also insert FS item values on the Data matrix tab by clicking Single values, Sets or Hierarchies and

selecting the required FS items from the list of characteristic values.

» SAPExcelWorkbookl - SAP Interactive Excel

EEEECEE

“Home

@ Aspects b Check

Insert Page Layout PDF-XChange 2012 Team

dfﬁ Single values = @Attributes - ﬁ Delete matrix P] Jrite data

@Import data =

Formulas Data Review WView

SAP Interactive Excel Data matrix

Inserting characteristic values

Caution

Before you insert the characteristic values, position the cursor in the required target cell, for example,

A20.

SAP Interactive Excel 3.0
Quick Guide to Using SAP Interactive Excel

D Mew Sheet2D1 - -"'ﬂg Dimension Y Restore matrix
/ Change .-'“E Cons group |I:| Snapshot ~ [ Refresh values automatically
.-"“E Cons unit ptrix
A20 h .-"“E Partner unit
A g Investee unit C D E F G H 1
1 Matrix name: Sheet g version
2 |Aspect: s .-"“E Fiscal year
3 |Scaling factor: A )
fli Period
4 |User:
5 |Lastrefresh: dm Cons chart/acct
6 Dimension : 01 | Fsitem
7 Consgroup: CGl Key fig
g i p & 9 SAPExcelWorkbookl
& |Cons unit : €1000 {j Subite Press F1 for add-in help.
3 Version: @ subitem
10 Fiscal year: A )
N fl Unit of measure
11 Period : A
Acquis,
12 Cons chart/acct : 01 FE cauisyear 5
13 Key figure: cv Go ‘il Peried of acg. rroup currency, cumulative
14 Ledger: cs .-"“E Customer group r
15 .-"“E Product group
16 a"“g Distr. Channel
17 .-"“E Trans.currency
18 .-"“E Document type
19
7 —
21 = .-"“E Reference version
22 .-"“E Reference fiscal year
23 .-"“E Reference period
24 .-"“E Posting level
25 fﬂg Translation
26 .-"“E Apportionment
27
2
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rﬁ Values of FS item u1

Possble ertries |l istic compound | Find |

BB | & &

D Long text it
100000 | Total Assets =

100100 | Total Curent Assets
110000 | Cash and Cash Equivalents
110100  Casl

110200 | Marke

115000

120000 Accounts Re

120100 Trade Rec

120200 Allowance for Doubtful Account
125000 Other Receivables

125100  Motes Receivable

125200 | Interest Receivable

125300 | Miscellaneous Receivables

130000 | Intercompany receivables
130100 | IC Receivables
130200 | IC Notes Receivable

Qutput format
() Herizontal @) Vertically

1D [Longtext v]

ok J[ coed ]

Selecting FS item values

6. Click OK.

The selected values of FS items are inserted into the sheet vertically, into and below the cell A20.

1 Note

If you inserted FS item values on the Data matrix tab, import the data by using the Import data command
on the Data matrix tab.

r®| H9-o- = . SAPExcelWorkbookl - SAP Interactive Excel
Mme Insert Page Layout Formulas Data Review View PDF-¥XChange 2012 Team SAP Interactive Excel Data matrix

@ Aspects ;T:I Check Apﬁ Single values = @Attributes - ﬁ Delete matrix PJ Write data

D New Sheet2D1 - DJ Sets = I€) Restore matrix

/ Change .‘, Hierarchies = |_—|:| Snapshot - m Active matrix rtically
Data matrix ﬁ Waorksheet

M /‘ 5 | =SAPCell("RITEM";"110100";0;"";"";"" Workbook @ izi::xée:::\‘zr;mkhlem
A B T;E Selected order |_ T = T — T F G

1 |Matrix name: Sheet2D1
2 Aspect: cs SAP Consolidation
3 |Scaling factor: 1

Importing data on the Data matrix tab

Data is inserted into the range that is assigned for the values. If no value range is defined, a dialog box opens
where you can specify the cell identification or you can position the cursor in the cell, which shall be top left
corner of the value range.

CUSTOMER SAP Interactive Excel 3.0
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2.4 Posting Data

1. Follow the steps described under Data reporting.

2. Onthe SAP Interactive Excel tab, open the matrix definition by clicking Change and change the key figure
parameter valueto LV LC CD.

Data Manager PDF-XChange 4 Team SAP Interactive Excel Data matrix

Home Insert Page Layout Formulas Data Review View EPM

Developer

W, togon [ Data matrix F|Refresh e Settings &7 About SAP Interactive Excel....
ba Log off f Change m Origin of data =
&8 Check

N Quick links SAP Interactive Excel

APRangeKEYFIG_Sh... v - £ | cvecco
A B = D E F G H 1 ] K L
1 |Matrix name: SheetlD1
2 Aspect: cs SAP Consolidation
3 |Scaling factor: 1 - —_—
2 |user: ﬁhange data matrix: Sheet1D o=
5 |Last refresh: 6.5.13 16:14 Optional characteristics | Settings | Constant | Database listing
. I r "
6 Dimension: 01 Com:)af\les : o o -~ ValuerValue reference
7 Consgréup. CGl Legal Dimension Worldwide Dimension —Sheet 115855
3 Cons_umt. C1000 Germany : Cons group —Sheet 115857
9 V-EISI;)H. 100 Actual version Cons unit —Sheet 11858
10 Fiscal year: 1998 Partner unit
11 |Period: 12
r : Investee unit

iConi_cham'acct.Imzﬁ, ARII:de B,fds,dcoss fy— ey
13 KE;( igure : CV GCCD nsolfdat-e Iat:, Eroup currend Fiscal year —Sheet1158510
14 Ledger: cs Consolidation ledger Period —Sheet 1158511
= Cons chart/acct =Sheet 1158512
1 Ftem ~Sheet 115A520:8A526
v
= Subitem categony
L Subitem
20 110100
2l 110200 Valu/Value reference LV LCCD
22 120100
23 120200 mpordata | [ Save
24 125100 s
25 125200 875,00
26 125300 14193701
27

Changing a parameter value (1)
1 Note
You can also access the key figure from the worksheet directly and change its value in the Values of Key
figure dialog box.
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celWorkbool

Changing a parameter value (2)

3. Change the matrix mode to Data Entry and click Import data.

ccelWorkbool

Insert Page Layout Formulas Data Review View Developer EPM Data Manager PDF-XChange 4 Team SAP Interactive Excel Data matrix
@, Logon [ Datamatrix 3 Refresh g Settings £ About SAP Interactive Excel.....
\74 Log off / Change m Origin of data =
&b check <) Values of Key fig
i Quick links sapInd | Possible enties
APRangeKEYFIG_Sh... + | f:\ CV GCCD B B
A B C D H 1 il K L
1 Matrix name: SheetlD1 al cumency, cumulative
2 Aspect: cs SAP Consolidation DV LCCD | Standardizing entries, local cumency. cumulative
3 Scaling factor: 1 GV LCCD |Standardized data, local cumency. cumulative
4 |User: LVGCCD | Reported data, group cumency, cumulative
5 Lastrefresh: 6.5.13 16:14 DV GC CD | Standardizing entries, group cumrency, cumulative
6 Dimension : '01 Companies GV GC CD | Standardized data. group cumency. cumulative
7 |Consgroup: CG1 Legal Dimension World CVGC CD | Consolidated data, group cumency, cumulative
8 Consunit: C1000 Germany LV TCCD | Reported data, transaction cumency, cumulative
9 Version: 100 Actual version DV TC CD | Standardizing entries, transaction cumency, cumulative
10 Fiscal year: 1998 GV TC CD | Standardized data, transaction cumency, cumulative
11 |Period : 12 LV UN CD | Reported data, quantities, cumulative
12 Cons chartfacct : '01 US, ARE in BfS, COGS DV UNCD | Standardizing entries, quantities, cumulative
El Key figure : CV GC CD nsolidated data, groug)| | GV UN CD | Standardized data, quartities, cumulative
14 |Ledger: cs Consolidation ledger CV UN CD | Consolidated data, quantities, cumulative
15 LVLC PD | Reported data, local cumency, perodic
16 DV LC PD | Standardizing entries, local cumency, perodic
17 Gyiepn d data lnel ik
18 Output format
19 Hor @ y
21 110200
22 120100
23 120200
24 125100 197939,74
25 125200 875,00
26 125300 14193701
a7

H
- —
1 Change data matrix: SheetlD: ===

1 |Matrix name: Sheet1D1
2 |Aspect: cs SAP Consolidation
3 |Scaling factor: 1
Datz Grid Froperties
4 User: - toai
5 |Lastrefresh:  6.5.1316:28 ri-rsianeai
6 Dimension : 01 Companies Scaling factor
7 |Cons group : CG1 Legal Dimension [ Return units
8 |Consunit: C1000 Germany Display empty rows
9 Version: 100 Actual version Disgl '
10 Fiscal year: 1998 Isplay empty columns
11 |Period : 12 Data Ertry

12 |Cons chart/acct : 01 US, ARE in B/S, COG Data entry matrix

13 |Key figure : ICV GC CD !: nsolidated data,

Update mode [Dehae (entered items, all subassignments) v]

14 |Ledger: cs Consolidation ledg Post 0 for empty cells
s
T Carry out data entry preparation
17
18
19
20 110100
21 110200
22 120100
23 120200
24 125100 142 856,77
25 125200
26 125300
Importing data for posting
CUSTOMER
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W logon [V Data matrix ) Refresh i Settings 27 Abaut SAP Interactive Excel....
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[ | Quick links SAP Interactive Excel
1 B13 - £ | eveeen
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4. Change the value as required and click Write Data.

Home Insert Page Layout Formulas Data Review View Developer EPM Data Manager PDF-XChange 4 Team SAP Interactive Excel Data matrix
@ Aspects B Check AP single values - @Aﬂributes M ﬁ Delete matrix
D New Sheetl D1 v | B3) sets ~ Y Restore matrix ﬁ Worksheet
& change ‘,H\Erarmies' [T] snapshat = Warkbo =
@ ey |
819 - £ | ' :
A B Cc D E F H I 1 K L M
1 Matrix name: Sheet1D1
2 |Aspect: cs SAP Consali~ -~
3 |Scaling factor: 1
4 |User: KRISTEK
5 |Lastrefresh: 6.5.13 16:28
6 Dimension : '01 Companies
7 |Consgroup : CG1 Legal Dimension Worldwide
8 Consunit: C1000 Germany
9 |Version: 100 Actual version
10 Fiscal year: 1998
11 |Period : 12
12 |Cons chart/acct : 01 US, AREin B/S, COGS
13 Key figure: LvLCCD Reported data, local currency, cumulative
14 Ledger: cs Consolidation ledger
15
16
17
18
20 110100 3 000 000,00
21 110200 100 000,00
22 120100 2080 000,00
23 120200 -20 000,00
24 125100 142 856,77
25 125200
26 125300
Writing data to the backend system
Caution

When writing data, do not select Test run; otherwise, the system only checks data but does not post it to

the backend system.

SAP Interactive Excel 3.0
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3 Online Data Entry with
SAP Interactive Excel

Purpose

You can use SAP Interactive Excel for data entry within a subgroup in different scenarios. Each scenario is
determined by decisions taken within a subgroup concerning the technical organization and procedures for data
entry.

Prerequisites

You have installed Microsoft Excel 2010 or later and SAP Interactive Excel, version 3.0.

Scenario Example

Master Data E:‘

+ Control parameters - .
—» Interactive

- Excel
Financial data

Consolidation

1. You must assign the Interactive Excel data collection procedure to the data collection method that you assign
to one data collection task for the consolidation units, for example, companies, which will enter their reported
financial data by using SAP Interactive Excel.

2. Asubsidiary creates its own data entry matrices in SAP Interactive Excel based on the master data and the
control parameters in the consolidation backend system. It may also run a preparation for data entry for the
matrices.

3. The subsidiary enters its financial data in the matrices and saves the data to the totals InfoCube of SEM-BCS
or to the totals database table of EC-CS.

1 Note
The parent company does one of the following:
o Allows its subsidiaries to define their own matrices

o Creates templates for matrices centrally and distributes them

CUSTOMER SAP Interactive Excel 3.0
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Result

After the completion of data entry in SAP Interactive Excel, you can continue processing the data in the SAP
system. In particular, you can execute consolidation tasks that use the reported financial data maintained in

SAP Interactive Excel as input data.

CUSTOMER
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3.1 Opening a New Workbook with SAP Interactive Excel

Prerequisites

You have installed Microsoft Excel 2010 or later and SAP Interactive Excel, version 3.0.

1 Note

If you have enabled the SAP Interactive Excel add-in, the SAP Interactive Excel tab is automatically added
to the ribbon. You can use this tab to log on to a database connected to the SAP system.

Procedure

1. Open Microsoft Excel.

2. Enable macros.

3. Onthe SAP Interactive Excel tab, click Log On.
4. Logonto the backend consolidation system.
Result

The SAP Interactive Excel tab is added to the standard Excel ribbon. You use this tab to log on to SAP systems and
access transactional and master data from the consolidation system. The SAP Interactive Excel tab is displayed in
the language that you select when you log on to a backend system. The language is independent of the Microsoft
Office default language.

CUSTOMER SAP Interactive Excel 3.0
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3.2 Interactive Database Connection

Use

This central function of SAP Interactive Excel enables you to do the following:
e Save reported financial data from a data entry form to the totals InfoCube
e Import up-to-the-minute data from the totals InfoCube into reports defined in SAP Interactive Excel

¢ Use master data and control parameters stored in the database as value proposals when defining data entry
forms and reports

Prerequisites

You have access to the appropriate database tables.

Features

Communication Between SAP Interactive Excel and the Database

Data can be transferred between SAP Interactive Excel and a database as follows:

e Youcan save data entered in an SAP Interactive Excel form to a totals InfoCube for SEM-BCS in SAP
NetWeaver Business Warehouse or to a totals database table in an EC-CS system.

e You can import data from a totals InfoCube for SEM-BCS in SAP NetWeaver Business Warehouse or from
a totals database table for EC-CS into an SAP Interactive Excel report.
Loading of Interface Texts for SAP Interactive Excel

The language that you specify when logging on to the SAP system determines the language that appears on the
user interface of SAP Interactive Excel.

SAP Interactive Excel 3.0 CUSTOMER
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3.3 Connecting SAP Interactive Excel to a Database

You connect SAP Interactive Excel to a database by logging on to an SAP system from the SAP Interactive Excel
tab in Microsoft Excel.

Procedure

Open an empty file or predefined a file that you created using the SAP Interactive Excel add-in.

2. Open the delivered template (SAPExce IWorkbook . x1tm) or another file that was created by using
SAP Interactive Excel earlier.

3. Click SAP Interactive Excel — Log On.
In the SAP Logon dialog box, log on to the SEM-BCS or EC-CS system.

The language that you specify when logging on determines the interface language of the SAP Interactive Excel
component.

Result

SAP Interactive Excel is connected to the database and the Data Matrix tab is added to standard Excel ribbon.
Additional functions are available on the SAP Interactive Excel tab.

1 Note

You can connect a workbook to only one database in the backend system at a time.

CUSTOMER SAP Interactive Excel 3.0
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3.4 SAP Interactive Excel Settings

Use

You can make different formatting settings and general definitions for your work with SAP Interactive Excel.

Features

Formats for Hierarchies

You can change the color of the individual levels and their indent level. Your settings are saved locally on your
computer.

Formats for Matrix Cells

You can define different formats for the following cells:

e Locked Cells (cannot be used for data entry, for example, totals items or invalid characteristics)
e Cells that can be used for data entry

e OQutput Cells in Reports (into which data is imported)

These settings are valid for the entire workbook.

If you choose Change for the relevant cells, a standard Excel dialog box appears. In this dialog box, you define the
formats that you want to use.

The default format template for SAP Interactive Excel is applied and should be sufficient for your needs. However,
you can choose a different template if required.

Settings

e Shortcut Key for Possible Entries Function

When you insert a single value or set aggregation into a cell, a possible entries function is applied to the cell.
You can use the button to the right of the cell to display a list of possible values.

The default key combination for this function is +[h. If required, you can set a different key
combination.

e Only read the values manually
Choose this setting if you want to prevent data from being automatically read from the SAP system.

Changed matrix data is normally automatically read again from the SAP system. You can prevent this using
SAP Interactive Excel, for example, if you want to create varied valuations on the basis of data from a key
date.

If you activate this option, only manual update is allowed and every time you log on to SAP Interactive Excel, a
system message prompts you that the automatic update feature is deactivated.

Define Font

If required, you can change the font used for displaying the user interface texts (dialogs) in SAP Interactive Excel.

SAP Interactive Excel 3.0 CUSTOMER
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You can choose either a fixed-width font or a proportional font, for which there are further options available. You
can also display sample texts.

Global Settings

You can display and change the global parameters that you work with in the SAP system.

Default Settings

You can use the SAP defaults function to restore the standard settings for SAP Interactive Excel.

Activities

You can make your settings by clicking SAP Interactive Excel —Settings.

CUSTOMER SAP Interactive Excel 3.0
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3.5 Data Matrix

Definition

User-defined table in SAP Interactive Excel that can function either as a data entry form or as a report.

Use

You can use data matrices for the following purposes:
e Entering financial data in the consolidation backend system

The parent in a consolidation group usually decides whether it will define the data entry matrices for all
subsidiaries using SAP Interactive Excel, or whether it will allow the subsidiaries to define their own matrices.

e Reporting on the basis of current financial data in an SAP system

For more information, see Creation of a Data Matrix.

Structure

A data matrix consists of the following elements:

Header Data

Characteristics are valid for a matrix as a whole and appear outside the row and column layout of the matrix.
Single values (for example, fiscal year or version) or set aggregations (represented as Single Selections in SEM-
BCS) can be used for these characteristics. Each characteristic value that is defined as header data fills exactly
one cell. The values that you select are inserted in the worksheet in a block, but you can subsequently move them
to a different position.

Constants

Characteristics are fixed for a matrix as a whole. You specify these characteristics during matrix definition, after
which they are hidden in the matrix and can no longer be selected during further definition.

Column Layout

Multiple values or set aggregations for a characteristic, which extend across several columns. A column layout in a
matrix can consist of several rows. You do not necessarily have to position these rows directly beneath each
other.

For more information, see Definition of Column and Rows of a Matrix Layout.

Row Layout

Multiple values or set aggregations for a characteristic, or one or more hierarchies, which extend across several
rows. A row layout in a matrix can consist of several columns. You do not necessarily have to position these
columns directly beside each other.

For more information, see Definition of Column and Rows of a Matrix Layout.
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User-Defined Entries

Empty rows or columns are inserted into a column/row layout, that is, where no characteristics are specified for a
whole column/row. In reporting, you can use these cells for your own functions, for example, you can use an Excel

formula.

Data Area

Area directly adjacent to the row and column layouts, in which financial data is entered or reported data is
displayed.

28

Caution

SAP Interactive Excel must be able to identify the row and column layout before it can identify a data area.
The program cannot distinguish a layout that only covers one row/column from header data and,
therefore cannot identify it as a row/column layout. If your layout cannot be identified, a message
appears prompting you to explicitly indicate the data area.

A Simple Data Matrix and Its Base Elements
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1 Note

If you have created a complex matrix and want to identify the various elements in the matrix definition,
you can click SAP Interactive Excel —Origin of data —Active matrix —Matrix definition. This function marks
the row and column layout and the header data on a worksheet.
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3.5.1 Creation of a Data Matrix

Purpose

You can create a new data matrix as a data entry form or report by defining the settings that are valid for the
whole matrix. You can create more than one matrix in a single worksheet.

For an example of how to create a data matrix, see Matrix Examples.

Prerequisites

e You have created an SAP Interactive Excel workbook based on the delivered SAPExce IWorkbook . x1tm
template.

e |f you want to use master data and control parameters from the target or source environment (that is, the
consolidation area in the SEM-BCS system) as proposals for the definition of characteristic values, you must
log on to the appropriate SAP SEM-BCS/EC-CS system.

1 Note

You can define a matrix without using proposals originating from existing master data and control

parameters. However, you must specify additional definitions; therefore, this manual procedure is more
complex.

e You have selected an aspect for the matrix.

An aspect determines the source or target environment for the matrix data. In the context of SEM-BCS, this
means the consolidation area from which you want to import data into reports (source environment) or the
consolidation area to which you want to store the data entered in the data matrix (target environment), and
whose master data and control parameters you want to use for the matrix definition.

If EC-CS is used as the backend system, the CS aspect is always used.

1 Note

You cannot change an aspect after it has been selected for a matrix.

Your selected aspect is used as the default for further matrices, which you process with SAP Interactive Excel,
until you change the aspect.

Process Flow

1. You specify the following global settings:

o Matrix name

If you define several matrices for a single worksheet, you can give them different names.

1 Note

You cannot change the name of a matrix later.
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Debit/credit sign logic
For information, see Debit/Credit Sign Logic.
Scaling

Data can be entered/displayed at a specified scaling factor. Scaling from 1to 1,000,000 is possible when
you create a matrix. You can later change the scaling factor as required.

Return units indicator

If you select this indicator, values are displayed with a unit in SAP Interactive Excel reports, for example,
currency or unit of measure.

Data entry matrix indicator

You need to set this indicator if you want to use a matrix in order to enter data and run a preparation for
data entry.

Display blank lines indicator

Normally blank lines are also displayed in a data matrix; therefore, the indicator is selected. Deselecting
the indicator suppresses blank lines. You can suppress blank lines to improve clarity.

Display blank columns indicator

Normally blank columns are also displayed in a data matrix; therefore, the indicator is selected. Deselect
this indicator to suppress blank columns and improve clarity.

Post O for blank cells indicator

Use this indicator if you want to write zero (O) for blank cells. You can use this setting to enter a numerical
value in all items.

Update mode

The update mode specifies how the systemis to process the values of data records that were posted
earlier. You have the following options:

o Delete (all FS items, all subassignments): all existing data for each object is reset to zero

o0 Delete (entered items, all subassignments): all existing data for each object in posted items is deleted
before writing the entered data.

o Delete (FS items in the matrix, all subassignments): all existing data for each object in the matrix is
deleted with all subassignments, before writing the entered data.

1 Note

This option is available for an EC-CS backend system only.

o Overwrite (entered items and subassignments): the existing entries are overwritten by the entered
ones (when identical to the item and all subassignments), other entered data is written; otherwise,
existing settings remain unchanged

o Allocate (overwrite, but total per item remains unchanged): the value, which already exists in an item,
is divided onto the uploaded subassignments the total per item remains unchanged. To achieve this,
an automatic offsetting entry is generated on the respective default subassignment.

1 Note

This option is available for an EC-CS backend system only.

o No Modification: all data in the target system remains unchanged; the new data is posted only if it
does not exist in the target system yet; otherwise, an error message is displayed.
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1 Note
This option is available for an SEM-BCS backend system only.

1 Note

The Divide function is currently restricted to the Partner subassignment.
2. You specify global characteristic values.

0 You can specify single values or set aggregations as characteristic values for a matrix header. To do this,
you can use master data and control parameters in the source/target environment (that is, the
consolidation area) as proposals.

o If acharacteristic value is valid for an entire matrix, you can mark it as a constant. The value is set in the

background, and the characteristic is no longer available for definition, thereby reducing the number of
characteristics that are listed.

o You can find out which characteristics are set as a constant and undo this setting at any time. For more
information, see Making Global Settings for a New Data Matrix.

o |Ifaparticular characteristic is irrelevant for your matrix, you can mark it as a constant without assigning a
value. It will then be inactive and no longer offered for selection.

o If you subsequently change a characteristic value in a report matrix when connected to a database, the
matrix is automatically refreshed with the appropriate database data.
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3.5.11 Debit/Credit Sign Logic

The logic that you select determines the debit and credit signing used for entering data or for displaying data that
is imported from the totals InfoCube. The following table describes the sign logic that is supported.

Database values

In data entry, the system stores the values to the database with the
same sign that you specify when entering the data on the user
interface.

In reporting, the system displays the values on the user interface
with the same sign that is stored on the database.

Example

Assets items as positive (without a sign) and
liabilities/stockholders' equity items as negative (with a
minus sign).

Values as per item sign

In data entry, the system takes into account both the sign that you
specify on the user interface and the debit/credit sign set in the
master data of the item/subitem concerned. When storing the
value to the database, the system stores the product of the user-
specified sign and the signs in the master data of the item/subitem
concerned.

In reporting, the system takes into account both the sign that is
stored on the database and the debit/credit sign set in the master
data of the item/subitem concerned. When displaying the value on
the user interface, the system displays the product of the sign on
the database and the signs in the master data of the item/subitem
concerned.

Example

The balance of a liabilities/stockholders’ equity item is
usually a credit. The subitem for acquisition is a debit.
Therefore, when you maintain acquisition data on a
liabilities/stockholders’ equity item, you do not explicitly
specify a sign on user interface. Nevertheless, the system
stores the value with a negative sign to the database.

Inverse database values

In data entry, the system stores the values to the database with the
opposite sign as compared to the sign that you specify when
entering the data on the user interface.

In reporting, the system displays the values on the user interface
with the opposite sign as compared to the sign that is stored on the
database.
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& Example

You can use this logic for an income statement item, if you
want to show expenses as negative (with a minus sign) and
revenue as positive (without a sign). This relationship
between positive and negative values enables you to
calculate financial results using standard Excel formulas.

SAP Interactive Excel 3.0
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3.5.2 Making Global Settings for a New Data Matrix

Prerequisites

You have opened a workbook that was created using the SAP Interactive Excel template.

Procedure
1. Place the cursor on a cell that you want to form the upper left corner of the matrix header data.
2. Click Data Matrix — New.
The settings of existing matrices are copied into your matrix as default values.
A dialog box appears that displays the Preset Characteristics (that is, the global parameters).
You can predefine the global parameters by clicking SAP Interactive Excel — Settings — Global Parameters.
You can deactivate certain parameters.
3. Onthe Settings tab, enter a name for your matrix and specify the following parameters:
o0 Adebit/credit sign logic
o Ascaling factor for data
o0 Whether you want to enter values with units or display units for imported data
o0 Whether blank lines should be displayed
o0 Whether empty columns should be displayed
0 Whether the matrix is a data entry matrix
For information about the parameters, see Making Global Settings for a New Data Matrix.
4. Onthe Characteristics tab, specify values for characteristics that are valid for the whole matrix as follows:
1. Select a characteristic in the dialog box.
2. Determine the characteristic type for the value.
You can define the value as either a single value or a set aggregation.
3. Usethe arrow button next to the Value ID field to display a list of possible values and select one of these
values.
4. Select Fix if a characteristic is valid for the whole matrix and you do not want it to appear on the
worksheet.
1 Note
o If you want to change the value selected for a characteristic, position the cursor on the characteristic
and select a new value from the list of possible values using the arrow button; then select the correct
value.
o If you want to remove the value selected for a characteristic, position the cursor on the characteristic,
and select the empty entry at the top of the list of possible values.
5. Repeat step 4 until you have specified all the characteristic values that you require and then click OK.
CUSTOMER SAP Interactive Excel 3.0
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Result

e Therelevant characteristic values are inserted as a block at the cursor position, unless you specified them as
constants, in which case they are invisible. General information, for example, user, scaling factor, and aspect
is also inserted.

¢ Header data can be formatted, moved, or deleted after it is inserted into a worksheet. You can change all
global settings except for the matrix name and aspect after insertion.

e You can check your settings and make changes at any time by clicking Data Matrix — Change — Settings.

1 Note

In this way, you can find out which characteristic values are defined as constants on the Constant tab and
therefore do not appear on the worksheet. You can also remove the Constant indicator for a
characteristic value.

e For more information about changing values, see Changing Characteristic Values.

e You can predefine the settings for new data matrices. To do this, click SAP Interactive Excel — Settings —
Global Parameters.

Global parameters are saved for every single aspect. In exactly the same way, you can copy the settings of
already existing matrices as default values.
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3.5.3 Definition of Column and Rows of a Matrix Layout

Purpose

You can define the row and column layout of a data entry form or report matrix by arranging characteristics and
characteristic values on a worksheet.

Prerequisites

You have created a matrix and defined the basic settings for your matrix. For more information, see Creation of a
Data Matrix.

Process Flow

1. You define characteristic values and insert them into the worksheet as a row and column layout.
You can specify characteristics and their values in the following ways:
o By manually inserting them in the matrix

0 By selecting them from proposal lists that are generated from master data and control parameters in the
database

1 Note

The advantage of selecting values from lists of proposals is that SAP Interactive Excel recognizes the
reference of the cell in which a characteristic value is located and you do not need specify it explicitly. For
more information, see Determination of Values for Characteristics.

If you use proposals, you can display the key and/or the short or long text in the matrix. If, in addition to the
key, you use the long text, the long text automatically changes if you select a different characteristic value by
entering a new key.

You can use the following types of characteristics to define the matrix layout:
o Single values

You can arrange these in sequence, either horizontally or vertically.
o Setlist

A series of single values arranged in sequence, either horizontally or vertically. Single selections are
restricted by a named single selection, which is defined in backend system.

o0 Set aggregation
A single entry in the matrix definition summarizes data for all entries of named single selection.
o Hierarchy

A series of single values arranged vertically with a structure of up to eight (8) levels. This feature is
determined by the native grouping options of Microsoft Excel.
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You can insert an unlimited number of single values, sets, and hierarchies into your data matrix, and
subsequently delete, move, format, or change them.

Caution
Alarge number of different characteristics can have a negative impact on the performance of the created
report.

" Recommendation

If you use more hierarchies for columns/rows, the display can combine both together. We recommend
that you use one hierarchy for one direction (column/rows).

When you insert a single value or set aggregation into a cell on the worksheet, a help function for values is
automatically set for this cell. You can display a list of possible values for the characteristic by positioning the

cursor on the cell and using the function button that appears. This function enables you to change a
characteristic value quickly and easily.

Caution

If you subsequently change a characteristic value in a report matrix when connected to a database, the

matrix is automatically refreshed with the appropriate database data. You can suppress automatic
update by deselecting Refresh values automatically on the Data Matrix tab.

Caution

When you define characteristics, take this into account that certain characteristics are dependent on
others. The value you set for one characteristic could determine the values that SAP Interactive Excel

proposes for a second characteristic.

When you use the Data Matrix tab in SAP Interactive Excel to specify values for characteristics that you want

to insert into a matrix, you need to define any delimiting characteristics before a proposal list can be
generated.

Before you prepare a matrix for data entry, you need to define all required characteristics. Required
characteristics are defined roles of a consolidation model, which are required for valid data selection.

The following table shows the characteristic roles that are supported by SAP Interactive Excel. Their
dependencies are defined by the roles of the consolidation data model.

Fixed in consolidation No

area

FSitem Yes Cons chart of accounts
Version Yes

Restatement Characteristic required, if

restatement is part of data model

Fiscal year Yes
Period Yes
Consolidation group Characteristic required, if:
Single value - reporting mode is different from Dimension
SAP Interactive Excel 3.0 CUSTOMER
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Attributes “None”
or: Dimension
Hierarchy - no consolidation unit is specified Version
or: Fiscal year
- consolidated data (posting level
30) Dimension
Version
Fiscal year
Period
Consolidation unit Characteristic required, if no
consolidation group is specified Dimension
Single value
Dimension
Attributes Fiscal year
Dimension
Set Fiscal year
Period
Version
Dimension
Hierarchy Fiscal year
Period
Version
Partner unit No
Single value/Set Dimension
Attributes Dimension
Fiscal year
Key figure Yes
Subassignment No
Unit of measure No
Year of acquisition No
Period of acquisition No
Custom characteristic No
Transaction currency No
CUSTOMER SAP Interactive Excel 3.0
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Document type No Dimension

Reference fiscal year No

Reference period No

Posting level No Key figure
1 Note

Datais aggregated for characteristics without a defined value. For example, if a receivables item has a
breakdown by trading partner and transaction currency and you do not specify a value for the trading
partner breakdown, the sum of all data records with a trading partner assignment is calculated
(reporting) by the system or must be entered (data entry) by the user, for this item. If a row or a column
contains no specified characteristics, it can be used for a user-defined entry, for example, in an Excel
formula.

1 Note

The value context help of some characteristics displays a restricted value list only. This feature is
deliberate to improve performance. If you need to specify a value that is not displayed in the list box, first
select any value and then write the required value directly into the respective cell of the worksheet.

For example, it would be extremely time consuming to preselect and display all possible fiscal years from
0000 to 9999. Only twenty years around the current fiscal year are offered in the context value help for
SEM-BCS. The years are displayed in EC-CS are the years for which transactional data has already been

posted to the database.
2. You can display additional information for certain characteristics in any cell in the form of an attribute.
1 Note
You can display the debit/credit sign of a financial statement item or the currency, text, or language of a
company. This additional information is irrelevant for the import (reporting) and export (entry) of data
because it has no influence on the matrix definition.
3. You make sure that values or value references are set for all the characteristics that you have defined, so that
data can be saved correctly to or imported correctly from the database.
4. You specify any remaining required characteristics and check your global settings.
5. Tocheck the data structure of the data matrix, on the Data Matrix tab, click @@ or Check.
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3.5.4  Specifying Single Values

You can use a list of proposed values to define a characteristic as a single value and insert it into the matrix.

Procedure

Place the cursor on the cell in which you want to insert a characteristic value.

2. Onthe SAP Interactive Excel tab, click Data Matrix — Single values and then select a characteristic.

A dialog box appears with a list of
values for the characteristic.
Depending on the characteristic that
you are defining, values for other
characteristics that you have already
specified, and on which the values in
the proposal list are dependent, may
appear in the fields at the top of the
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can also use the search function by ID values or long texts to i
. o . . oy . 120200 Allowance for Doubtful Account

go to its position in the list. In addition, you can position on a 125000 | Other Receivables

i L, 125100 | Notes Receivable
value using =

125200 | Interest Receivable -
4. If you want to insert more than one single value, specify how Outout format

you want the values to be arranged on the worksheet: () ExEm] () UeReTy

. . . . . . . ID  Descripti Lot -
o Vertically: multiple values in a single column. This optionis || crenen

useful when you are defining rows of a matrix. I
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0 Horizontally: multiple values in a single row. This option is useful when you are defining columns of a

matrix.
5. Click OK.
Result

The values are inserted at the
cursor position, either vertically
or horizontally (depending on the
arrangement selected).

If you select multiple values,
these values are inserted in the
sequence in which they are listed
in the database.

You can format, move, delete or
change single values after
insertion into a worksheet.

1 Note

CREC I e

& Crange SheetiDl

B
A

Matrix name:
Aspect:
Scaling factor:
User:

Last refresh:
Dimensicn :
Cons group :
Cons unit :

3 Version:

10 Fiscal year :
11 Period :

| 12 Cons chart/acct ; B

13 Key ligure :
14 Ledger:

15
16

17
18
13
20
1 FS Item
22 100000
23 100100
24 110000
25 120000
26 120200
a7
28

Pt eWorkbookl

Developsr  POFXChangs 7013

- M vseaechies = [P
- Fe | user
8 <
Sheet1D1
= saP Consolidation
1
11.1.14 18:48
ki Companies
(2538 Legal Dimension Worldwide
1000 Germany
100 Actual version
1938
12
US, ARE In B/S, COGS
CVGCCD Consolideted det 5
(=3 consolidation hedger

Partnes
SPACE
Inttial value

Total Assets

Total Current Assets

Cash and Cash Equivalents

Accounts Receivable - Net

Allowance for Doubtful Atcount

You can define multiple single values in a single step.

3.5.5

Specifying Sets

99959 C1000
Germany Great Britain

2000

You can use a list of proposed values to define a characteristic as a set and insert it into the matrix. Sets are
defined as named single selections in the consolidation workbench. A set consists of characteristics such as

consolidation unit and FS item.

Procedure

1. Place the cursor on the cell in which you want to insert the first entry in the set.

2. Onthe SAP Interactive Excel tab, click Data Matrix — Sets and then select the characteristic you require.

A dialog box appears with a list of values for the characteristic. Depending on the characteristic that you are
defining, values for other characteristics that you have already specified, and on which the values in the
proposal list are dependent, may appear in the fields at the top of the box.

1 Note

You may want to specify a value for a characteristic that is dependent on the values of characteristics that
you have not yet specified. In order to generate a list of valid proposals, you need to specify these
delimiting characteristic values. A value list displayed only after you have made this specification.
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1 Note
If alistis very long, first, a condensed form of the list is displayed, which you can selectively expand as
required.

3. Select one or more sets.

You can use Windows selection functions to select multiple values (CTRL] + click) or blocks of values (SHIFT|
+ click). You can enter a value ID (in the form of the field name) to go to its position in the list. You can also use
the search function by ID values or long texts to go to their position in the list. In addition, you can position on
avalue using .

4. Determine the following:

0 How the set entries should be arranged on the worksheet (in the case of a set list or multiple set
aggregations)

0 Whether the ID and/or short text and/or long text of the characteristic should be displayed
0 Whether the setis a list set or a set aggregation
5. Click OK.

Result

Set list

The relevant set entries are inserted at the cursor position, either vertically or horizontally (depending on the
arrangement selected).

Set entries are inserted in the sequence in which they are entered in the set.
Set aggregation

Only one entry is inserted into the worksheet. This entry represents the sum of all entries in the set.

Sets can be formatted, moved, deleted or changed after insertion into a worksheet.
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3.5.6 Specifying Hierarchies

You can use a list of proposed values to define a characteristic as a hierarchy and insert it into the matrix. You can
specify hierarchies for the following characteristics:

Consolidation group
Consolidation unit

Partner unit

e FSitem
e Other characteristic, if the corresponding InfoObject has a hierarchy and the hierarchy is not disabled by role
definition
Procedure
1. Place the cursor on the cell in which you want to insert the first entry in the hierarchy.
1 Note
If alistis very long, first, a condensed form of the list is displayed, which you can selectively expand as
required.
2. Click Data Matrix — Hierarchies and the characteristic you require.
A dialog box appears with a list of values for the characteristic. For example, you can select a consolidation
unit.
1 Note
If alistis very long, first, a condensed form of the list is displayed, which you can selectively expand as
required.
3. Select one or more hierarchies.
You can use the standard Windows commands to select multiple values (CTRL] + click) or blocks of values
(SHTFT]+ click). You can enter a value ID to go to its position in the list.
4. Click Settings and determine
o0 Whether you want hierarchy levels to be indented when inserted into the worksheet (Format checkbox)
o How many hierarchy levels (up to 8) should be expanded when the hierarchy is inserted into the
worksheet
0 Whether a color should be applied to the hierarchy
o Whether the ID and/or short text and/or long text of the characteristic should be displayed, check box ID
and combobox for text types
5. Click OK.
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Result

The relevant hierarchy is inserted at the cursor position, with the specified formatting. All hierarchy entries are
inserted, regardless of the number of levels that are expanded.

You can change the color format and indent of the individual levels by clicking SAP Interactive Excel — Settings.
Your settings are saved locally on your computer.
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3.5.7 Specifying Attributes

Prerequisites

You have specified header data for your matrix. You may have also defined the matrix layout. You now want to
insert an attribute into the matrix to provide additional information about a single value, set entry or hierarchy
entry. An attribute is not part of the information required for communication between SAP Interactive Excel and
the database. SAP provides possible attributes as well as further custom characteristics.

The information that can be provided by an attribute depends on the characteristic, for example, a debit/credit
sign or short text can be inserted for a financial statement item.

1 Note

You cannot insert attributes for a set aggregation because this characteristic has multiple values.

Procedure

1. Place the cursor on the cell in which you want to insert an attribute.
2. Click Data Matrix — Attribute and then the relevant characteristic.
A modeless dialog box appears in which you specify the relevant characteristic value.
3. Place the cursor on the cell in which the ID or long text for the value is located.
The cell reference is displayed in the field. Click OK.
By entering an area, you can also display the attributes for all of the fields within the area.

In the next dialog box, select an attribute and click OK.

1 Note

You may want to specify an attribute for a characteristic that is dependent on the values of
characteristics that you have not yet specified. In order to generate a list of valid attributes, you need to
specify these delimiting characteristic values. A list of attributes displayed only after you have made this
specification.

Result

The attribute is inserted at the cursor position, and can be subsequently formatted, moved, deleted, or changed.

You can use the procedure described above to change an attribute that you have already defined. When you
change an attribute, you need to confirm that you want to overwrite it with new data.
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3.5.8 Changing Characteristic Values

You can change some or all of the values that you have already specified for characteristics in a matrix. To do this
by:

e Changing values manually in a matrix

e Change the existing values by typing over them in the worksheet directly

e Changing values by means of proposal lists

Procedure

You can change values by means of proposal lists by doing one of the following:

By a selection list:

1. Place the cursor on the cell you want to change.
2. Forsetsand/or single values, select a value from the dropdown listbox.
You cannot change hierarchies by using the listbox because there is no dropdown for cells with hierarchies.

3. When the value listbox appears, click the required value, for example, the name of a specific consolidation
unit, and then click OK.

Using SAP Interactive Excel, from where you go to the application menu for Consolidation:

Place the cursor on the cell in which the characteristic you want to change is located.
Click Data Matrix and then select the relevant characteristic type and the characteristic.
When prompted, confirm that you want to overwrite the existing value.

A dialog box appears with a list of values for the characteristic.

Select a value, check that the display format is correct, and then click OK.
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3.5.9 Determination of Values for Characteristics

Use

The link between the database characteristics (that is, the fields in the totals InfoCube for SEM-BCS of fields of
totals database table of EC-CS) and the characteristics available in SAP Interactive Excel is preprogrammed. Your
assignment of characteristic values in a matrix to the preset SAP Interactive Excel characteristics enables data to
be transferred between the correct database fields and matrix fields.

You can identify a characteristic value by entering one of the following:
o Acellreference
e Asingle value

If you use master data and control parameters from a database as proposals when defining characteristics, the
value reference of characteristic is automatically set. This reference is automatically adjusted when a
characteristic is moved to a different location on a worksheet.

However, you need to specify the value or value reference for characteristics that you have defined as follows:
e By manualinsertion in a matrix, outside a list of set entries or a hierarchy
e By copying and pasting from another matrix

It is helpful to specify missing values or missing value references after you have completed the definition of a
matrix. To do this, on the SAP Interactive Excel tab, click Data Matrix — Change and then specify the missing
values.
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3.5.9.1 Specifying a Value/Value Reference for Characteristics

Prerequisites

You have not yet specified a characteristic value or the cell reference of a characteristic value, for example, if you
manually inserted a characteristic into your matrix.

Procedure when Using Detailed Menu

1. Click Data Matrix — Change.

2. Onthe tab strip in the following dialog box, click Optional characteristics and then select the appropriate
characteristic.

3. Enter one of the following into the Value/Value reference field.
o Asinglevalue

If the ID of the single value is identical to a possible cell coordinate, for example a transaction type with
the ID B10, you need to enter the value preceded by an apostrophe, for example, “B10.

o Acellreference, for example, B3
o Acellreference, by clicking on the button to the right of the entry field

A dialog box appears. When you drag the cursor over the appropriate matrix area on the worksheet, its
coordinates appear in the dialog box field. Use the function button next to the co-ordinate field to confirm
your entry.

Click Confirm to complete your selection.
5. Once you have specified all values and value references click OK.

If you have not yet defined a required characteristic, a warning message appears. In this case, click Data
Matrix =Change and define the appropriate characteristics on the Req. char. tab. Then click OK.

Procedure when Using Context Menu

1. Select one or more fields by marking it/them, for example, the FS item, and then right-click.

2. Click SAP Interactive Excel —Allocate/Allocate globally and select the item or a characteristic that you have
chosen instead.

Result

Cell Reference

An assignment is created between a characteristic on the worksheet and a characteristic preset in
SAP Interactive Excel. The cell reference of a characteristic is automatically adjusted if you move the
characteristic to a different location on the worksheet.
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Single Value

The characteristic is invisible on the worksheet, as is the case for all constants.

3.5.9.2 Identifying the Area for Data Input/Output

Use

Before SAP Interactive Excel can import data into or export data from a matrix, SAP Interactive Excel must be
able to identify the data area in the matrix. The data area in a matrix is adjacent to the column and row layout, and
consists of cells relating to these layouts. For a simple graphic showing the different elements of a matrix
definition, see Data Matrix.

If you define a matrix in which the row and column layouts and their respective cells are unique,
SAP Interactive Excel automatically recognizes the data area.

If a layout only occupies a single row or column, it can be confused with the header data and therefore
SAP Interactive Excel cannot identify the layout as a row or column layout. In this case, you are prompted to
explicitly specify the data area at the following events:

e After you have saved a matrix definition that you have changed by clicking Data Matrix — Change.

o Click Data Matrix — Import data to fill a matrix with data.

Example

You have inserted a hierarchy of consolidation items in the row layout of a matrix and a version in the
column layout. SAP Interactive Excel cannot identify the data area because it does not recognize a layout
that only contains one characteristic value.

Activities

1. Select the data area by dragging the cursor over the worksheet.
2. Select Choose to the right of the coordinate field to confirm your entry.
3. Click Confirm.
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3.5.9.3 Entry of Specific Data Categories

Use

You can enter cumulative financial data for a combination of the following parameters by specifying an
appropriate key figure:

e Valuation

e Local requirements (reported financial data)
e Currency or quantity

e Localcurrency

e Transaction currency

e Quantity

Example

You select the key figure LV LC CD (reported financial data, local currency, cumulative).

Activities

When you define a data matrix, you specify the data category for your financial data by setting the appropriate key
figure as a global characteristic value. For more information about the definition of global characteristic values,
see Making Global Settings for a New Data Matrix
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3.5.10 Creation of Further Matrices

Use

When you create an additional matrix, global characteristic values set for the initial matrix are automatically
proposed for the header data.

Features

When you create an additional matrix, global characteristic values set for the initial matrix are automatically
proposed for the header data of the new matrix. This minimizes the effort required for defining two or more
matrices with similar or identical header data.

Activities

You create an additional matrix in the same way as the initial matrix, by clicking Data Matrix — New, see Creation
of a Data Matrix.

You select the values that you want to copy. A value is selected when the field to its left is selected. After you
confirm your selections, a dialog box appears where you define other global settings.
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3.5.11 Preparation for Data Entry

Use

This function enables you to prepare a data matrix for the entry of financial data. During preparation,
SAP Interactive Excel blocks certain cells in the matrix and makes other automatic settings, as described below. It
then imports existing financial data from the database as a reference for data entry.

Preparation for data entry ensures that data is entered correctly. It can be carried out by a parent before
distribution of matrices to subsidiaries, or it can be performed by the subsidiaries themselves.

Prerequisites

e You have defined a matrix locally or received a predefined matrix from a parent, for which the Data entry
matrix indicator is set. For more information, see Definition of Column and Rows of a Matrix.

e You have access to the backend system in which you want to save the data.

Features

Blocking of Cells against Data Entry

SAP Interactive Excel checks all cells in the data area to determine whether they are valid for data entry. Cells that
are not valid for data entry (for example those in which totals items or invalid characteristics are located) are
locked and their content cannot be saved to the database.

Caution

o If you enter dataininvalid cells and try to export it to the database, a warning message is issued and
you can then correct the error. Once you have corrected an error, data can be exported to the
database. You do not need to rerun the preparation.

o If you do not correct a recognized error and you try to export data to the database again, data is
transferred; however, the data with errors is not saved in the database, and an entry is made in the
error log. This procedure enables you to save correct data to the database without having to first
correct any data with errors.

You can use the Information about the Origin of Data function to display cells that are blocked for data entry.
Insertion of Totals Formulas for Hierarchy Nodes

Values for hierarchy nodes are replaced by totals formulas, which automatically calculate the sum of data entered
for all items below the nodes.

Caution

Due to the insertion of totals formulas, preparation for data entry is not suitable in the following cases:

e |f you use hierarchies of companies/consolidation units in the matrix:
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Only summarization within a hierarchy of consolidation items can produce a value that is valid for
consolidation purposes.

e |f you have specified that you want to use the Values as per item sign debit/credit sign logic:

Since the majority of values are entered/displayed as positive using this logic, the total calculated at the
hierarchy nodes will be incorrect.

1 Note

A cell comment contains information from the SAP system about the reason why the update cannot take

place. Some reasons might be:

0 Subassignments were not transferred from the SAP system.

o A wrong, non-existing company was addressed.

o Theitemis atotals item.

o A matrix was deactivated.
After a matrix has been prepared for data entry, it is deactivated. The connection to the database is not
terminated, but if you subsequently change the definition of the matrix, data is not automatically refreshed.
However, you can manually trigger a refresh of data.

Example

You prepare a matrix with actual data for 1997. You then redefine the matrix for the entry of 1998 plan

data and use the actual data for 1997 as a reference for data entry. When you change the year to 1998,

the datais not refreshed.

Data Import

Any data that exists in the database for the combination of characteristic values in your matrix definition is
inserted into the matrix and serves as a reference that can simply be typed over.

Activities

You can run the preparation function as follows:
e When you save a matrix definition, click Data matrix — Change — Import data.

e Click Data Matrix — Import data and then the relevant work area.
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3.5.12 Entry of Data in a Matrix

Purpose

You can enter financial data in a data matrix and save it to a backend system.

Prerequisites

The matrix in which you want to enter data is already defined, and you have access to the system in which the
datais to be saved. You have defined a matrix or a parent company/unit has provided you with a predefined
matrix in which you can enter data. For more information, see Definition of Column and Rows of a Matrix.

Process Flow

1. Ifrequired, you run the preparation for data entry function.

During the preparation, the system imports current data from a backend database into the matrix, certain
cells in the matrix and other automatic settings are blocked. For more information, see Preparation for Data

Entry.

1 Note

A parent can run the preparation for data entry function on a matrix before sending it to a subsidiary. If
this is the case, the subsidiary does not have to run the preparation function when it receives the matrix.

2. You enter your financial data for the period in the data area of the matrix, either in empty fields or by typing
over the reference data from the preparation for data entry.

3. You save the data to the database.

When you save data to the database, characteristic values in your matrix definition are checked for
consistency. You can also trigger a validation of data using predefined rules.

1 Note

If required, you export data in test mode to find and remove any errors before you update the database.

CUSTOMER SAP Interactive Excel 3.0
54 © 2014 SAP AG. All rights reserved. Online Data Entry with SAP Interactive Excel



3.5.13 Deleting a Matrix

You can completely remove a data matrix definition from a worksheet and reset all settings made for the matrix.

Procedure

4. Click Data Matrix — Delete matrix.
A dialog box opens.

5. Specify the data to be deleted by doing one of the following:
o Enter the name of the matrix to be deleted.

0 Select the areato be deleted by dragging the cursor over the appropriate matrix area on the worksheet.

When its coordinates appear in the dialog box field, use the function to the right of the field to confirm the
coordinates of the fields to be deleted.

6. Click OK to delete the selected area.
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3.6 Saving of Financial Data to the Database

Use

You can export financial data entered in a data matrix into a backend system.

Prerequisites

e You have entered financial data in a matrix, possibly after preparing your matrix for data entry.

e Therelevant backend system is available.

Features

Checks

When you save data to the database, characteristic values in your matrix definition are checked for consistency.

e A warning message appears if characteristic values in a matrix are inconsistent with those in the database, for
example, if they are invalid or have an incorrect breakdown. You can correct any errors and restart the
database update.

e Datainrows or columns without a definition is not saved to the database.

e Thevalue O (zero) is saved for empty cells.

Error Log

Errors that are detected during the export are written in an error log in a text editor window. You can delete errors
in the text editor once you have corrected them in the matrix, and you can copy the log to other applications for
printing or archiving purposes.

Test Run

You can save data in test mode. The system checks characteristics, validates data if specified, and generate a log
of any errors, without updating the database. The test run enables you to remove any errors before saving in
update mode.

Activities

To save data to the backend system, you click Data Matrix — Update Data. You specify whether you want to run
the update in test mode and whether the system should validate the data.

You can save data from all matrices in a worksheet or all matrices in a workbook to the database.

1 Note

If status management is switched on in the settings of the consolidation area, the status of that data
collection task in the SAP backend system, to which you have assigned a data collection method with
the Active Excel data collection procedure is updated by the exported data.
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3.7 Information about the Origin of Data

Use

You can view important information about the status and the origin of data in a data matrix, a pivot table, or an
individual cell on a worksheet.

Features

Origin of Data in a Matrix

You can display and, if required, insert the following information into the worksheet at the cursor position:
e Characteristics used in the matrix and their values
e Logon user name with which data was imported
e System/Database from which data was imported
e Date on which report data was refreshed most recently
e Scaling factor
o Further technical information such as add-on version on the Version tab
The following functions are also available in the documentation dialog box:
e Locked Cells button: for highlighting of cells blocked for data entry
The blocked cells are marked with a color.
o Matrix Definition button: for demarcation of the data matrix definition
All active cells belonging to the matrix definition are highlighted on the worksheet.

e Insert Data: you can insert this technical information into the active worksheet on position of the cursor.

Caution
Insert technical information into empty range of the worksheet; otherwise, you can overwrite your
processing data.

The relevant cells are marked until you choose another function. However, you can print out a copy of the
worksheet with this information displayed before you continue.

Origin of Data in a Cell

You can display and, if required, print information about the parameters for the data in a cell. You may want to do
this, for example, if you cannot establish the origin of data in a cell from the characteristic values that appear on
the worksheet.

If data has been calculated using an Excel formula, the formula is displayed. Data that has been typed directly into
the worksheet is identified as a constant.
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Activities

To display information about the origin of data, click SAP Interactive Excel — Origin of data — Active Matrix or Cell.

Alternatively, you can get information about the origin of data by using the context menu SAP Interactive Excel —
Origin of data.
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3.8 Creating a Snapshot of a Worksheet or Workbook

As a security measure or for test or presentation purposes, you can create a copy of a worksheet or a workbook.

1 Note

You cannot refresh the data in a copy of a worksheet or a workbook by importing data from a database.

Procedure

1. Click Data Matrix — Snapshot — Workbook or Worksheet.
A dialog box opens

2. Enter the name of the workbook for which you want to create a snapshot or leave the field empty if you want
to create the snapshot in a new workbook.

3. Click OK.

Result

An identical copy of the workbook or worksheet is created in the specified workbook.

1 Note

This copy cannot be connected to a database.
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4 Reporting with SAP Interactive Excel

Purpose
You can use Interactive Excel to evaluate the current data in an SAP system by creating user-defined reports.

Master Data
+ Control parameters L:E..'

. . + Financial data Interactive
Consolidation -
Excel

Implementation Considerations

You can use SAP Interactive Excel to create and run reports on reported, standardized, and consolidated financial
data in the SEM-BCS or EC-CS consolidation component if you have installed SAP Interactive Excel, version 3.0.

The SAP Interactive Excel component allows you greater flexibility in the definition of reports than the database
analysis lists in an SEM-BCS/EC-CS backend system.

Features

Flexible definition of reports

SAP Interactive Excel enables you to evaluate data in the report types of data matrices.

In a report, you evaluate financial data for various characteristics and combinations of characteristics. To simplify
the definition of a report, you can use lists of proposals for the characteristics predefined in SAP Interactive Excel
by accessing master data and control parameters that exist in an SAP system. However, you can also define your
own report or part of a report and apply any formatting that you require.

Excel formatting

SAP Interactive Excel is an add-in program for the standard Microsoft Excel application in the form of a template.
Therefore, it has the advantage that it is based on a well-known spreadsheet program that offers a wide range of
formatting functions.

Import of report data

You can import current data from the consolidation backend system into a report for the purpose of evaluation.
Data imported from the SAP system originates from the SEM-BCS totals InfoProvider in SAP NetWeaver Business
Warehouse or a database table for totals in an EC-CS system.
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Refreshing of report data

A live link to the relevant database enables report data to be automatically refreshed after any changes in the
report definition such as a change in the fiscal year. You can also trigger a refresh at any time to overwrite data in
a report with the up-to-the-minute data from the database.

See Also

Opening a New Workbook with SAP Interactive Excel
e Interactive Database Connection

e Data Matrix

e Creation of a Data Matrix

e SAP Interactive Excel Settings

e Information about the Origin of Data

e Creating a Snapshot of a Worksheet or Workbook
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4.1 Creation of Reports on the Basis of Interactive Data Matrices

Use

You can use this function to create a report in the form of a data matrix, into which current data can be imported
from a database at any time.

For an example of how to create a data matrix, Matrix Examples.

Prerequisites

e You have installed Microsoft Excel 2010 or later and SAP Interactive Excel, version 3.0.

e The source database in the backend system for report data is accessed through your local area network.
Therefore, you must have access to the appropriate database tables.

e For more information, about the tasks you must perform to create reports using SAP Interactive Excel, see:
o Opening a New Workbook with SAP Interactive Excel
o Interactive Database Connection

o Data Matrix

See Also

e SAP Interactive Excel Settings
e Information about the Origin of Data

e Creating a Snapshot of a Worksheet or Workbook

CUSTOMER SAP Interactive Excel 3.0
62 © 2014 SAP AG. All rights reserved. Reporting with SAP Interactive Excel



4.2 Reporting for Specific Data Categories

Use

You can import financial data for a combination of the following parameters by specifying an appropriate key
figure:

e Valuation

e Local requirements (reported financial data)

e Standardizing entries

e Group requirements (standardized financial data)
e Consolidated data

e Currency or quantity

e Local currency

e Group currency

e Transaction currency

e Quantity
o Inputtype
e Periodic

e Cumulative

Example

You select the key figure CV GC CD (consolidated data, group currency, cumulative).

Activities

When you define a data matrix, you specify the data category for your report data by setting the appropriate key
figure as a global characteristic value.
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4.3 Refreshing of Report Data

Use

You can overwrite data in an SAP Interactive Excel matrix report with up-to-the-minute data from a database. You
can import data into one or more reports over an interactive connection to an SAP system.

Prerequisites

e You have opened an SAP Interactive Excel workbook in which a matrix report is defined.

e You have logged on to a SAP SEM-BCS or EC-CS system.

Features

Automatic Refresh

Whenever you change characteristics and their values in your report definition, report data is automatically
refreshed. You can activate and deactivate the automatic update of data by clicking Data Matrix — Refresh values
automatically.

1 Note

Report data is not automatically refreshed when data in the database is modified. However, each time you
log on to a database, you can specify whether you want to refresh report data.

Manual Refresh

You can import the latest database data into a matrix without changing the matrix definition. In this case, you
need to trigger the refresh manually. This ensures that no undesired changes are made to report data.

You can refresh a single matrix, a pivot table, a worksheet, or an entire workbook.

Activities

After you have changed a matrix definition, data is refreshed automatically when you press ENTER].
To refresh report data in a data matrix, click Data Matrix — Import Data and select the relevant report area.

Caution

Before you refresh one of several reports on a worksheet, make sure that you select the relevant report.
On the Data Matrix tab, the names of all reports on the worksheet are listed in a combobox. The currently
selected report is displayed when the combobox is collapsed. You can select only one report at a time.
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5 Matrix Examples

51

Purpose

Data Reporting/Data Entry Matrix

A matrix definition consists of several layout areas and a header as shown in the following example.

“_Hnma Insert  Pagelayout  Formulas  Data  Review  View  Developer  PDFXChange 2012 Team  SAPInteractive Excel | Data matrix
(& Aspects B Check A single values - @ Attributes - [} Delete matrix  [&] write data
[ new Build Up ) Sets ~ Structure [T]Snapshot = | [#]import data =
& Change SheetiDl - & Hierarchies ~  [[[] Pivot table Refresh values automatically
Data matrix
[ H14 - |
A B C D E F G H 1 1 K L M N o P Q
1 Matrix name: Sheet1D1
2 |Aspect: cs SAP Consolidation
3 | Scaling factor: 1
4 |User: USER i
5 |Last refresh: 11.1.14 16:45 Ma tr’X header
6 |Dimension: '01 Companies . .
7 |Cons group : CG1 Legal Dime 9 Chal’acteFIStICS
8 |Cons unit: 1000 German Co,umn layOUt
9 [Version: created by New
10 Fiscal year: : Partner columns
11 Period : 12 matrIX . .
12 |Cons chartfacct : 01 US, ARE in by, LuG> inserted as Slngle Column layout
13 Key figure: CVGCCD Consolidated data, group currency, cumulative I
Zlglledgar: cs Consolidation ledger I _I values Attrlbutes (Country'
16 Language) inserted
17
1 from menu
19 “.ACE 99339 C2000 o) C3000 Lauuu LA Lsuuu
20 Initial value = _..a@in_ France United States Canada Australia Parent Company
21 GB FR us CA AU us
22 E F E E E E
Suitem Transaction
23 category Subitem Posting level currency
24 110100 00 DEM 5 180 000,00
25 110200 00 DEM 66 000,00
26 120100 00 DEM 1800 000,00
27 120200 oo DEM -12 000,00
28 125100 00 DEM 85 714,06
29 125307 20 DEM 25 110,00 136 500,00 799,20 5156,40
30 17 20 uspD 30 700,00
- 20 FRF 4 355,86
20 DEM 25110,00 136 500,00 799,20 5156,40
20 CAD 420,00
ROW I ay out 20 DEM 25110,00 136 500,00 799,20 5156,40
Lo . 00 DEM 54 810,00 10 800,00 16020,00 13 556,40 24000,00 13 414,80
5 characteristics in 00 usD 78 078,00 75075,00 37 614,72
T 20 DEM -5 "N.00 -9 900,00 -16020,00 -13 556,40 -13 414,80
row definition » usp o, 507500 7oz
8 8 1100 00 PG4 DEM 3420 065,39
inserted as Single T oo 206 Dem 240000000
values one by one 1 % pa7 Deu 2o000%
1100 00 PG4 DEM 1288920,86 Data area
1100 00 PG6 DEM 600 000,00
44 135300 1100 00 PG7 DEM 50 000,00

1 Note

A matrix for data entry differs from a matrix for reporting. To create a matrix for data entry, in the Settings

section, select Data entry matrix.

Data entry is allowed for reported data only; this means that the matrix can only use the key figures

beginning with LV*.
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Process Flow

Step

1.

Create a new matrix.

‘ Figure

M Insert Page Layout Formulas Data
e Onthe SAP Interactive Excel @ Aspects gb Check A single values - @ Attributes - | )
tab or on Data matrix tab, [ Mew Build Up ) sets T Structure C
click New. .,(f' Ch, - éHierarchies ﬂ]] Pivot table =
Data matrix
A e fe |
A B | c
1
2
2
2. Apply global parameters. -
it the slobal . #]) Selected charateristics S5
e global parameters are =
e . (BB | &-
maintained or if the
. Se Characteristics Cell reference D Long text o
workbook contains further = §
tri the Selected Dimension Companies
s I’ICES,. e e.ec s . Cons group Ccal Cal Legal Dimension Worldwide
characteristics dialog box is Cons urit C1000 C1000 | Gemmany
dlsplayed. Version 100 100 Actual version £
» Optional: Confirm you want Fiscal year 1538 1998|1998
to select the characteristics Perod 12 12 0z
. . 7||Cons chart/acct | 01 0 US, ARE in B/S,
by clicking Continue. e SnEnee - m
Key figure CVGCCD CWVGC CD | Consolidated dat; mency. ...
[ Continue | | Cancel
3. Define the matrix header. [
e Adjust the characteristic
values you want to be Or Characteristics Value ID Long text Set Fied Optional *
globally valid for the whole D 01 ~ W = =
matrix and then click OK. | Cons group CG1 - | Legal Dimension Wordwide
@ | Cons unit C1000 | Germarty
Partner unit - £
Investee unit -
[ | Version 100 | Actual version
® | Fiscal year 1598 ~ | 1998
@ | Period 12 ~| 012 b
© | Cons chart/acct 01 ¥ | US, AREin B/S, COGS
FS item -
0 | Key figure CVGCCD |« |Consolidated data, group cumen...
Subitem category -
Subitem -
Unit of measurs -
Acquis year hd i
oK ][ Cancel |
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The matrix header is inserted in Home Insert Page Layout Formulas Data Review View Developer PDF-XCh
the WOI’kSheet, @ Aspects :'I‘:I Check ATE Single values = @Attributes - ﬁ Delete matrix [43 Write data
D MNew Build Up QJ Sets =';-' Structure |_—|:| snapshot = E’jlmport data
I Change SheetlD1l - .ﬁ, Hierarchies = m] Pivot table - Refresh values automatically
i Data matrix
i B19 - (- £ |
A | B | c | o E
1 |Matrix name: SheetlD1
2 |Aspect: [ SAP Consolidation
3 |Scaling factor: 1
4 User: USER
5 Lastrefresh: 13.1.14 23:00
6 Dimension : '(‘.ll Companies
7 Consgroup: CG1 Legal Dimension Worldwide
8 Consunit: C1000 Germany
9 Version: 100 Actual version
10 |Fiscal year : 1938
11 Period: 12
12 |Cons chartfacct : 01 US, ARE in B/S, COGS
13 |Key figure : CVW GCCD Consolidated data, group currency, cumulative
14 Ledger: cs Consolidation ledger
| 13 |
4_ Define rows. Home Insert Page Layout Formulas Data Review View Developer PDF-XChange 2
1. SeIeCt the tOp |eft Ce” for @ Aspects :T:I Ch.eck @ Singlevalues'] @Attributes - ﬁ Delete matrix Eﬂ Write data
. D Mew Build Up [‘. Dimension e |_—|:| Snapshot = Eﬂlmpor‘t data =
the fIrSt row. I Change SheetlDl - [‘. Cons group ole Refresh values automatically
2. Onthe Data Matrix tab, _ fm cons unt fr :
click Single values, Sets, || =2 ~ . @ partneruni
i ) A | (@ Investee unit iz | D E
or Hierarchies, and then 1 Matrixname:  Sheet o usion
select the characteristic 2 Aspect: S |/g Fiscal year
you want to assign to the = e fodor fm  Pericd
4 |User: USER
rows. 5 |lastrefresh:  13.11 ‘il Cons chart/acct
6 |Dimension : 1 | Fsitem
7 |Cons group : CG1 ﬂﬁ Key figure 'orldwide
8 |Consunit: C1000 f. Subitem categary
9 Version: {‘. Subitem
10 Fiscal year: )
el oerod f. Unit of measure
12 |Cons chart/acct : 01 @ Acauisyear L
Key figure : CV GC ‘{A. Period of acq. group currency, cumulative
ar f. Customer group ar
f. Product group
f. Distr. Channel
f. Trans.currency
[\. Document type
[\. Ledger
[\. Reference version
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Step Figure

5. Define rows.

1.

Select the characteristic

values you want to insert
into the sheet.

2. Select the vertical
output format for rows
(values will be inserted
into and below the active
cell).

3. Select /D and/or avalue
description to be
inserted into the sheet
and then click OK.

-
@ Values of F§ ﬂe‘m‘l

-

Possible entries | C} isti mrrpound|

BB

Filter U & Find ~ | B

1D Description o
100000 | Total Assets D
100100 | Total Curent Assets
110000 | Cash and Cash Equivalents |

110100 Cash

110200 Marketable Securities

119000 | Net receivables

120100  Trade Receivables

120200 Allowance for Doubtful Account
125100 | Note: ivable

125200  Interest Receiv:

Qutput format

() Horizontal @) Vertically

The characteristic values are
inserted into the active matrix.

Insert  Page Layout

Farmulas Data Review  View  Developer

PDF-XChange 2012 Tean

@ Aspects G Check

& change  Sheet1D1

[ vew Build Up

B single values ~ @ Attributes ~  {f Delete matrix [) write data
D) sets - [ snapshot ~ | [ Import data ~

R structure

| & Hierarchies

[I] Pivot table ~
Data matrix

Refresh values automatically

1 B20

= ftl

A

B

Matrix name:

Sheet1D1

Aspect:

cs

SAP Consolidation

Scaling factor:

1

User:

USER

Last refresh:

13.1.14 23:00

l

r
[ g

Compani

Consgroup :

CG1

Legal Dimension Worldwide

Cons unit :

‘C1000

Germany

Version :

100 Actual version

Fiscal year:

1998

12

Cons chart/acct :

r
01

U, ARE in B/S, COGS

Key figure :

CVGCCD C lid

d data, group currency,

Ledger:

e idation ledger

1
2
3
4
5]
6
7
8
9
10
11 Period:
12
13
14
[15]
|16

20 /110100

21 110200

22 119000

23 120100

25 125100

26 125200
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6 Define rows ® |Lons unit: (s
: ) 9 Version: 100 Actual version
_ 10 Fiscal year: 1998
1. Select cells B20-B26 and I - smension
allocate these cells (on 12 |Cans chart/acct: 01 US, ARE in B/S, COGS Cons graup
13 |Key figure : CV GC CD Consolidated data, group currency, cumula Cons unit
the context menu) to 14 |Ledger: cs Consolidation ledger Partner unt
L. |15 Investee unit
another characteristic to 15| .
) = — — - _ Version
be used in the rows. 18 calbrl -1t - A" AR %+ sl year
E B 7 =d-Am-w%y Period
Allocation assigns the 20 [110100 Cons chartocc
L. 21 110200 FS item
range to a characteristic. 22 119000 Keyfigure
23 (120100 -
2. Setavalue for each cell 24 120200 St tegery
25125100 Paste Special suen
from the context menu 26 125200 o Unif of measure
} Bl Insert... Acquis.year
or by typing the value 28 Detete.. Pesiod of acq
) i | 23| Clear Coptents Customer grou
directly into the cell. 50 e , oot v
L 0 istr. annel
3. Select cells C20-C26 and o . e —— ! o
u nsert Comment rans.curren
repeat step 6 for other ] steer: A & Fomat ces. Domentspe |
i Ah ogged on ick From Drop-down List.. Ledger
required characteristics. oo P e retenceverion |
Define Mame...
@ Hyperlink.. Reference fiscal year E
SAP Interactive Excel » rigin of data... Reference period -
i":m:d ' . Posting level ~
i Allacate globally > Transiation
7_ Define columns_ M Insert Page Layout Farmulas Data Review View Developer PDF-XChange 2012 Te
@Aspe:ts ;i': Check [‘E Single values ~ @Attribute: h ﬁDe\ete matrix @'.‘."\ite data
1. Select the top left cell for New  [fii Build Up ) sets - TEE Structure [F] Snapshot - | EFlImport data ~
B
H f Change SheetlD1 - Pivat table = Refresh values automatically
the first column. povvpemn H 500 ‘
2. Onthe Data Matrix tab, I £ " & consunit
. . A ‘ .‘, Partner unit E ‘ F G H 1
click Slngle 1 |Matrixname:  Shee & .
8 g 2 |Aspect: s nsolidation
values, Sets, or Hierarchi  Cer— & subitem L
es and then select the 4 |user: usER
R 5 Lastrefresh: 13.1.14 23:00
characteristic you want 6 |Dimension: 01 Companies
B 7 |Consgroup: €G1 Legal Dimension Worldwide
to assign to the columns. Py P— 1000 Germany
9 |Version: 100 Actual version
10 |Fiscal year : 1998
11 Period : 12
12 |Cons chart/acet : 01 US, ARE in B/S, COGS
13 Key figure : CV GCCD Consolidated data, group currency, cum
14 Ledger: cs Consolidation ledger
15|
16
|27] —1
|18
|19
20 |110100
21 110200
|| 22 /119000
23 120100
24 120200
25 125100
26 |125200
27
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Step Figure

8. Define columns.

-
o @ Hierarchies for Partner unit g
1. Select the characteristic . ; =
| ttoinsert Foestoerfes | Charactentic compaund |
values you wan .
. : |§=['> |§E['> Filter 'Y)' . Find = Sj
into the sheet. '

D Description

2. Select the horizontal

Legal Dimension Wordwide

output format for Europe
columns (values will be jf | 552 North America
. . CG4 Regional Dimension Wardwide
|hserted into ar.1d to the | 0G5 | Unitod Staios
right of the active cell). I [cce  TRestof Word
3. Select /D and/or avalue SB1 _|Fremont Worid Wide
description to be 582 | North America
) P ) SB3 | Rest of the World
inserted into the sheet .

and then click OK. Output format
@ Herizontal (0 Vertically

50 Owein
reversed order  Levels
Format Color

| suhierarchy | [ ok ] [ concel |

| Mamral mer

A B © D E F G H 1 1 K L
User: USER
Last refresh: 13.1.14 23:00
v

The characteristic values are
inserted into the active matrix.

4
5
6 Dimension : 01 Companies

7 Consgroup: CG1 Legal Dimension Worldwide
B8

9

Cons unit: C1000 Germany

Version : 100 Actual version

10 Fiscal year: 1998

11 Period: 12

12 Cons chart/acct : o1 US, ARE in BfS, COGS

13 Key figure: CVGCCD Consolidated data, group currency, cumulative
14 Ledger: cs Consolidation ledger

17 [t J-o0o0 cez  ciooo  caooo  c:00  cs2 c3000

20 110100
21 110200
22 119000
23 120100

25 125100
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9. Define columns.

e Select cell E18 and
click Attributes for to select a
characteristic (Partner unit).
The characteristic must be
available on the worksheet.

n Home  Imient Peg Lapeen
@ sspects g0 Creck Al swge values
[Cymvew [l B L ) etz -
& Change Shesttil ¢ M Mierarchies =
E18 s
] =
4 user
5 Lastrofresh: 13,114 23:00
e niman o | g cod
7 Cons group s
B Cons unit:
l 3 Version:
10 Fiscal year :
11 Period:
12 Cons chartfacct: 01
13 Key figure : ovaceo d
14 Ledger: =3 cor
15

18
17

st Meaew  View  Dewolapre  POFAChange AR Tean SaPinleade Ewel | Osamatrn | 2 i
i Detete matree (] ke data
@ Dimension & Elimport data -
B com gove i Regrein values stomal
W cCensuna
B eatrnarune
B westoe et - —
[ N = = ; — &
T B com o e S v s it i L wm ]
L
B coyngue
B subiten category
L&
ency, cumulative
@ mererence fiscal yew
W Eeterence period
Q¥ Poting et UG1  Con00 o2 COO0  CO000  CII00  CG1_ CID00  CADGO

—————————|

10. Define columns.

e Select the range of the
characteristic (Partner unit),
you want attributes to refer
to and then click OK.

cumulative

L2l

Characteristics for which you require attributes
By |

Attributes

\C1000 C2000 C2200 C3000 CA000 C4100 C9000

L1
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Step Figure
11' Define c°|umns' @ Attributes of Partner unit . u
e Select the attribute you want Possible erfries. | Characteristic compound |
to insert into the columns of (BB Fier W& Find - | 59
. . ID Description ol
the matrix and then click OK. TFIEDBLINE -
The attributes are inserted TFIBILANGU_BU | Language Key
. ey | | TF160-LFORM Legal fom
into the columns definition. 1 ey Fr—
TF161-TXTSH Short teat
| | TR1B2CITY City
TFI62-NAMET Name 1
TF162-NAME2 Name 2
TF162-POBOX PO Box
TF162:STRET Street
TF162TEFAX Telefax
TF162TELEX Telex f
TF162-TELFN Telephone switchboard I
TF162-ZIPC1 Postal code/street addr. |
TF162-ZIPC2 Postal code/mailing addr
12. Define columns.
e Insert further attributes by oy, cumulative
repeating the steps 9-11.
C1000 C2000 C2200 C3000 C4000 CA4100 C9000
loe !GB FR us us
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13. Import data.

As soon as the matrix
definition is complete, you
can import data for an active
matrix, a worksheet or a
whole workbook.

Insert Page Layout Formulas Data

View Developer PDF-XChange 2012 Team 54

ot Check

Build Up 0 sets -
SheetlD1 - & Hierarchies - [[f] Pivot table -

Structure

d'HSlng\eva\ues - %Attrlbutes -

Ej Write data

T} Active matrix

Data matrix A Worksheet
hll = £ | Waorkboak
8 < | e ‘ £ | £ | Structure

1 SheetlDl

B - s SAP Car idation Selected order

3

4 USER

5 11.1.14 16:45

B o1 Companies

7 CG1 Legal Dimension Worldwide

B €1000 Germany

9 100 Actual version

10 1999

11 12

12 |Cons chart/acct 01 US, ARE in B/S, COGS

13 CV GCCD Cor data, group currency, cumulative

14 [ Consolidation ledger 1

Suitem Subite

Partner

Country
Languag

SPACE 99995  C2000 2200 B
Great Britain France )
GB FR )
E F E

B REEE AR BRI

FS item categor m

110100 00 5 190 000,00

110200 00 66 000,00

120100 00 1 800 000,00

120200 00 -12 000,00

125100 00 B5 714,06

125300 20 2511000 136 500,00
125300 20 30 700,00

125300 20 435586
125300 20 25110,00 136 500,00
125300 20
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5.2 Building Up a Matrix

Purpose

You can automate the process of matrix creation by using the Build-up feature. It simplifies and accelerates
matrix creation.

Prerequisites

e You define a matrix header with characteristics, which are valid globally.
e You also select all characteristics, which shall be used for rows/columns definition.
e Thenyou can let the interactive Excel to generate the matrix for you.

e Matrix is generated on the basis of available data in a backend. Data is restricted by pre-selection of
characteristics, which have been assigned to rows/columns.

e The generation of the matrix is controlled only by characteristics, for which a row range is defined, not by
characteristics, for which a column range is defined.

Process Flow

Step Figure

1. Define a matrix header.
ME Insert  Pagelayout  Formulas Data  Review  View  Developer  PDF-XChange 2012
See 5.1 Data Reporting/Data @ Aspects gh Check [ single values - @) Attributes T} Delete matrix [] write data
Entry MatriX. Steps 1_4 [ ew Build Up ) sets - TR Structure [[] snapshat = | E]import data ~
& Change Sheet3D1 ~ g Hierarchies -+ [[] Pivot table ~ Refresh values automatically
Data matrix
D14 - A
A I B I C [ o E F

1 Matrix name: Sheet3D1

2 Aspect: cs SAP Consolidation

3 Scaling factor: 1

4 |User: USER

5 |Lastrefresh: 14.1.14 16:22

6 |Dimension : 0 Companies

7 Consgroup : CG1 Legal Dimension Worldwide

& |Consunit: C1000 Germany

9 Version : 100 Actual version

10 |Fiscal year: 1998

11 Period: 12

12 Cons chart/acct : 01 US, ARE in B/S, COGS

13 Key figure: CVGCCD Consolidated data, group currency, cumulative

14 |Ledger : cs Consolidation ledger | |
|15
|16 |
|17
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Step Figure

2. Select the first characteristic

Pagelayout  Formulas  Data  Review  View

Developer

PDF-XChange :

Aspects G Check Single values ~| @p Attributes [} Delete matrix ~ [&] Write data
you want to use for the row O e e | B Qs B B
definition. & Change Sheet3D1 - | lg consgroup ble - Refresh values automatically
Jm  Consunit rix ‘
Azl v (| g Partrer unit
A I m tnvestee unit & ) E
| 1 |Matrix name: Sheet g version
B Aspect: S g Fiscalyear
3 | Scaling factor: )
4 User: USER [. Feriod
5 |Last refresh: 14,11 fim Cons chart/acct
6 |Di TEmE o1 @ Fsitem
'| 7 |cons group: cG1 AP Keyfigure o
| 8 lConsunt: __CLODD iy supeen ctegor
10 Fiscal year: il suetem
|22 lperioa: B Unit of measure
I| 12 |cons chartfacct : 01 fm Acauisyear S
I| 13 Key figure: CV GC [\. Period of acq. group currency, cumulative
|| 14 |Ledger: cs /@ Customergroup E
|| 15 /i@ Product group
|| 16 m Distr. Channel
17| J@ Trans.currengy
1128 /j§ Document type
|22 @ Ledger
= 1 /@ Reference version
'2 Jj Reference fiscal year
'E Jj Reference period
'; g Posting level
:g lj@ Transiation
IE J@ Apportionment
=]
3. Selectall relevant [} Values of FS item
characteristic values in the | Posstle ertres ic compound |
popup for single values, for BB | Are T & Find- |5 |
1D Description a
example, FS ltems' 190000 =rty. Plant and Equipment. net
191000 Plant and Equipment
1591100 Land and Real Estate D
191200 Buildings
l 191300 Fumiture and Fixtures
({jf 191400 Transportation Equipment |
191500 Machinery & Equipment
195000 Accumulated Depre
195200 Accumulated Depreciation - Buildings
195300 Accumulated Depreciation - Fumiture and Fixdure
195400 Accumulated Depreciation - Transportation Equipmen
195500 Accumulated Depre - Mach. & Equipm
i 200000 | Total Liabilties and Stockholders equity
I 200100 | Total Liabilities
200200 | Total Cument Liabiltiss
201000 | Trade Paysbles
201100 | Trade Paysbles -
Qutput format
() Horizontal @ Vertically
ID  Description
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Step Figure

1

15.1.14 13:44)

SAP Consolidation

L Ll 2
Legal Dimension Worldwide
Sereny,

100 Actual version

The characteristic values are A 8 \ c \
. . 1 Matrixname:  Sheet3D1
inserted into the sheet. 2 Aspect o sapc ion
3 Scaling factor: 1
4 \User: USER
5 Lastrefresh: 14.1.1416:22
6 Dimension: 01 Companies
7 |Cons group : CGL Legal Di
8 |Cons unit: 1000 Germany
9 Version: 100 Actual version
10 Fiscal year: 1998
11 Period: 12
12 |Cons chart/acct : 01 US, ARE in B/S, COGS
13 Key figure: CV GCcD C lidated data, group
14 Ledger: cs Consolidation ledger
|15 |
| 16 |
|17 |
| 18|
| 19|
20
| 21 (100000 | - ftal Assets
22 /100100 Total Current Assets
23 110000 Cash and Cash Equivalents
24 |110100 cash
25 110200
26 119000 Net receivables
27 120000 Accounts Receivable - Net
28 120100 Trade
29 120200 Allowance for Doubtful Account
30 125000 Other Receivables
31125100 Notes Receivable
32 125200 Interest Receivable
4. Repeat steps 2-4 for all
I A [ ] | c ] E F G H
. . 1 Matrix nama: ShestlDl
relevant characteristics. . 545 Comsoléation
1 Sealing factor: 1
The screenshot shows the s TR
& Dimengion ! Companies
result. 7 Cons group: gl Dimersion Wiowide
& Consunit: Germany
5 version: 100 Aztual varsion
10 Fiscal ypear : 1998
CaUtIOI’l E:z:wm:h - nmmmm
A3 keyfigure:  E¥BCED Consolldated data, gr , il
. 14 Ledger: 5 Consolidstion ledger
In this status, no data 5
. . . 17
selection is possible u
L Subtem Pantrer
because the characteristic .
Total assets sPacE indtial value SPACE Initial value
H Total Current Assets 100 ning balance
vectors have different e G iR o et
lengths. If you try to Markotabla Securtios s Aexuistions from pariners €200 rance
Net receivables 10 Aarguisitiors by the cans group €000 Unitied States
import data, an error will AccoundBeselustla: Kt w e o
Allwarance for Doubaful Account 150 _ hetsements from cons group  C000. Parent Company
occur. OtherRecelvables m Trangters
 Notes Receivable 180  Transl. ditf. 0B
Interest Receivable oo
Miscallanaous Racavaies
Intercompany receivables
1€ Receivables
IC Notes Recelvable
A It Ritasreshls
5. Onthe Data matrix tab,
Home  Insen Pagelaynut Formubis Dats Meview  View  Developer  POFChange 2012 Team  SARMnteractve Exeel | Data mabie
select Change. @ nioects b thea Bsngevives - Qrunoues - [ oceensm [ wene cvs
[Yrew [l B vp 1) sets - e M1 Snapshat - | Pl impart data -
A crange sneetion M pierarchies = [T et takse = [ Artresn values automaticaty
Dala malsix
£ | -sAPDate("sheetl’;"sheet1D1")
) B | o E [} & M
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Step Fgre

6. Inthe Change data matrix
window, select the Database
listing tab to display all
characteristics for which you
have defined row ranges in
previous steps.

) Cha 2:' ge data matrix: SheetiD1 — [E=RER
Reqd char. | Optional characteristics | Settings | Constant | Database listing

Partner unit
FSitem

Subitem

7. Select the checkbox for the |
characteristic you want to be |
generated from data lines and
added to rows definition.

8. Ifyou also want toinsert i
empty lines for the FS items, :
for which no data will be found, i
select Generated default line Generate default line
and then click Save.

9 On the Data mai’rIX tab m Mome  lncert Page Laysut Formulat Data Renew W Developer  POFXCRange 2012 Team  SAPIferactve Laced | Data matne

: ! P aspects S Creck AP singee vatoes - @ annsines - G Ostere matee  [B vt cutn
click Build Up and then select (D it f B oo bt
- o] Refresh vatues sutematicaty
the active cell for the data
output area if prompted. E E B S R
z SAP Consolidation
1 1
4
5| 15114 1344
6| o ~ companies
T Cons group ¢ =21 Legal Dimension Worldwide
& Conzunit: L1000 . Germany
8 |Version: - 100 Actual version
T e S .
11 Perbod ¢ g 12 Select cokumn for entry fdeplay
12 Conschartfacct: 01 US, ARE In B/S, COGS EER
3 ey fi : CVGCCD Consolidated data,
:a ue:s:m s conguua:mmggmpwmm o ][ cmee
Subitem Partner
Tatal Assets SPACE Inktial value SPACE Initial value
Tatal Current Assets oo _ Opening balance T .
Cash and Cash Equivalents o5 _ Opening bal.translation diff. C1000 Germany
Cash . 20 Acguisitions 2000 Great Britain
Marketable Securities 55  Acquisitions from partners 2200 France
et receivables . 10 Acquisitions by the cons group  £3000 United States
Accounts Receivable - Net 140 Retirements CADOO Cansda
Trade Receivables i 145 Retirements to partner units  CA100 Australia
Allowance for Doubtiul Account 150 Retirements from cons group €900 Parent Compary
Other Receivables . Translers
Motes Recervable 180 Transl, diff, 08
Inlerest Recevable 200
Miscellaneous Receivables
Inlercompany receivables
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Valid combinations of specific
characteristics are generated for
each line.

The worksheet displays only
combinations for which a data line
exists in the backend system.

e
10 Fisesl yaar:
11 | Period ;

12 Cons chart/acet: i1

13 Key figure ;
18 Ladger:

1|

I 5 I=cei= o

SAP Congalidaticn
1

[o:u_ Companies

Legal Dimension Worldwide
Germaery
100 Actual version
1z
US, ARE in B/, COGS
=

o i

2 I€ Notes Recehvable

IC Notes Receivable

1€ Interest Receivable

L MipaaTRaakisee
Inventaries

R Materials 00
‘Wark in Procress 200
Finished Goods inventory - Purchased 100

_ Finished Goods inventory - Production 100  Opening balance
Oithar Currant Assets :;__

Prepasd Insurante

C2200 France

£3000: United States

4000 Canaca
4100 Awustralia

£8000 Parent Compary

& | W |
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5.3 Changing a Matrix

Purpose

You want to improve or adjust the layout of an existing matrix. You do not want to delete the matrix and create a
new one from scratch.

Use

You open the Change data matrix dialog box on the Data matrix tab, by selecting Change.

f —
] Change data matrix: Sheet1D1 @ﬂu 1] Change data mairixgt].[)l - - - - E@u
| Reqd char. |{ Optional characteristics }| Settings | Constant [ Database listing| || Reqd char. | Optional cf istics |} Settings *| Constant | Database listing |
Characteristics Value/Value reference o Data Grid Propetties
~Sheet1/3B36 r Dir/Cr sign logic [Va]u&g as per item sign - ]
Cons group =Sheet 118857 L Scaling factor 1 EI
i = I

Cons unit =Sheet 113828 Return units

Partner unit =Sheet 1181$19:5PS19 L Dical |
Investee unit isplay empty rows

Version Sheet 118859 Display empty columns

| | Fiscal year =5Sheet 1188510 Data Ertry

Period =Sheet 1158511 Data entry matrix

Cons chart/acct =Sheet 1158512 Update mode | Delete (entered items, all subassignments) - |

FS item =Sheet 118B524:5B544

[7] Post 0 for empty cells
Key figure =Sheet 1188513 il I
[/] Carry out data entry preparation

Current value: Dimension
Value/Value reference  SAPRangeRDIMEN_Sheet1_Sheet1D1

Name of Tab Description ‘

Required characteristics Lists the characteristics required for the matrix, but to which no values are
assigned.
Optional characteristics Lists all characteristics in the matrix definition.

The left column gives the characteristic name, the right column gives
either the characteristic value or the reference to the sheet where the
char. value is specified.

Each value can be changed by selecting the proper line and modifying the
value in the Value/Value reference field.

Settings Matrix Customizing settings.

For information, see Creation of a Data Matrix.

Constant If a checkbox is selected for a characteristic in this list, the value of this
characteristic is hidden and is no longer displayed in the sheet nor in the
list of optional characteristics.
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Name of Tab

Description

Database listing Used for matrix generation.

See 5.2 Building Up a Matrix._Build-up_a_matrix

Prerequisites

e You have defined a matrix header with characteristics that are valid globally.

e Optional: You have defined characteristics for rows/columns definition.

Home  Inset  Pagelayout  Formulas  Data  Review  View  Developer  PDFXChange2012  Team  SAPInteractive Excel | Data matrix al

@ Aspects g0 Check A single values - @ Attributes + I} Delete matrix [ vrite data

[y New i Build up B3 sets ~ Structure [[] snapshot~ | [#)Import data ~

& change | sheet1DL ~ & Hierarchies ~  [[[] Pivot table Refresh values automatically

Data matrix
I E24 - £ | =sapcell("pLEVL"; "KEYFIG";0;FALSE;FALSE;0)
A I 8 [ ¢ T o ] E [F] G H [ [ K L M N o )

1 Matrixname:  Sheet1D1

2 Aspect: (=3 SAP C

3 |Scaling factor: 1

4 |User: USER

5 |Last refresh: 16.1.14 16:48

6 Dimension: 01 Compani

7 |Consgroup: €61 Legal Dimension Worldwide

8 Consunit: C1000 Germany

9 Version: 100 Actual version

10 Fiscal year : 1999

11 Period : 12

12 |Cons chart/acct: 01 US, ARE In B/S, COGS

13 Key figure : CVGCCD  Consolidated data, group currency, cumulative

14 Ledger: = Ci lid ledger
a5
16|
17|
18|
19| SPACE 99999 2000 2200 3000 €4000 C4100  C9000
20| Initial value Great Britain  France United States Canada Australia Parent Company
21| GB FR us CA AU us
22| E F E E E E

Suitem Transaction
23| FS item category Subitem Posting level currency
24| 110100 o0 DEM 5190 000,00
25| 110200 00 DEM 66 000,00
26| 120100 00 DEM 1300 000,00
27| 120200 0o DEM -12 000,00
28| 125100 00 DEM 85 714,06
29 125300 20 DEM 25110,00 136 500,00 799,20 5156,40
30 125300 20 usp 30 700,00
31| 125300 20 FRF 4355,86
32| 125300 20 DEM 25110,00 136 500,00 799,20 5156,40
33 125300 20 CAD 420,00
34 125300 20 DEM 25110,00 136 500,00 799,20 5156,40
35| 130100 00 DEM 54 810,00 10 800,00 16020,00 13 556,40 24 000,00 13 414,80
36| 130100 00 usb 78 078,00 75075,00 37614,72
37| 130100 20 DEM -54 810,00 -9 500,00 -16020,00 -13 556,40 -13 414,80
38 130100 20 usD -78.078,00 -75075,00 -37614,72
39 135100 1100 00 PG4 DEM 3420 065,39
40| 135100 1100 00 PG6 DEM 2400 000,00
a1 135100 1 100 00 PG7 DEM 3 600 000,00
42| 135200 1 100 00 PG4 DEM 1288 920,86
43| 135200 1100 00 PG6 DEM 600 000,00
aa 135300 1 100 00 PG7 DEM 90000,00
a5
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Process Flow

Step

‘ Figure

1.  Move a consolidation unit from
the header to a row definition, see
matrix example above:

e Onthe SAP Interactive
Excel or Data Matrix tab,
click Change.
The Change data matrix dialog box
opens.

Home Insert Page Layout Formulas Data Review
@ Aspects ."T:I Check ﬂﬁ single values = @Attributes ~ ﬁ Delete n
D Mew Build Up D_] Sets ?;-' Structure |_—|:| Snapshe
;’ Change SheetlDl - * Hierarchies - D:D Fivot table =

Data matrix
- I.\. - ﬂ | ;SAPCEII{"PLEVL":”m":ﬂ:"":"":
| 8 [ ¢ [ b [ €
Matrix name: SheetlD1
Aspect: cs SAP Consolidation
Crnmlimea Fardmes -

In the Change data matrix dialog
box, on the Optional
characteristics tab, select the line
for Cons unit and click Collapse.

%1 Change data matrix: Sheet1D1

|| Reqd char. | Optional characteristics |Sett|ngs | T | Databaselistiru|

I Characternistics

Value/Value reference

Dimension

=5heet 115836

Cong group

Cong unit

| | Partner unit

=5heet 115857
=5hest 115858
=Sheet1!51$13:5P$19

| Investee unit
Version =Shest 115859
Fiscal year =5heet11SB510
Period =5Sheet 1158511
Cons chart/acct =5Sheet113B512
FS item =5heet 115852458544
Key figure =Sheet 1158213

Current value: Cons unit

Value/Value reference  SAPRangeRBUNIT_Sheet1_Sheet1D1

-Cunﬁn'n

[ seve J[ Concal |
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Step Figure

3. Select the range you want to
assign to the Cons unit and then
click Expand.

Inzert

@ aspects G chec

Fage Liysut
AP singie vasues - B aterisutes -

Formutst  Dats  Review

View  Developer  POFChange 212 Tesm  SAPInterscve Bacel |

T Detete matrix (B} wite dats

Blimpart dsta -

[yvew [l B ses - s structure ({1 snapsnot =
& changs sheetson = i ersecries = [TT] Prect taie + 1] Retresh vasues sutomatically
Data matiin
Az > SR
2] e TR T ] [ O ] F 1l & H ' L M ]
4 User useR
5 lastrebesh 17138750
§ Dimension. @1 _ Companies
7 Consgroup:  CGL Legal Dimension Woridwide
3 Coms ynit: 1000 _ Germany
4 Wersion : 100 Arrual version
10 Fiseal yeas 19
1 Period i Change data matre Sheet1D]
12 Cons char/sect BL 5, ARE| [ et vl Cora el
13 keyfgure:  OVGLLD Consoll
14 Leages o Consall | Volue'Valos refererce  SA524 SAS4L
15
1w
n
®
1 SPACE 9 G000 Ler 3000 4000
g Initinl value Great Britain France United State Canad
a o L] us A
2 [ [ £ £
3 fevel
(2] 0 515000000
35 L] 45,000,00
7} [ 1800 000,00
. w 1200000
|2] L) 571406 s : i
i N 51000 135 500,00 0 512
|| n 32700,00
n = 4 355,86
n n 531000 136 500,00 w51
E3 2 =]
=3 ] B0  1sa0 M 512
[ o SeE000  0BOD0 1602000 1358
3% o0 T8 078,00 7507500
E:d 2 AR 590000 -160M00 -1352
ki = 342006539
4 -] 1500 00000
a 0 3500 000,00
421 o 12892086
43 | L] 50000000
a“ o 9000000
45

The range reference is applied to the
Cons unit line.

4. Save the adjusted area.

.
%1 Change data matrix: SheetiD1

P

Reqd char. | Optional characteristics | Settings | Constart | Database listing |

Characteristics Value/Value reference
Dimension =Sheet 112636

Cons group =Sheet 11SB57

Cons unit $AS24:5A844

Partner unit =5Sheet1151519:5F513

Investee unit

Version =Sheet 11SB59

Fiscal vear =Sheet113B510

Period =5Sheet 11SBS11

Cons chart/acct =5Sheet 1188512

FS item =Sheet112B524:58244
Key figure =Shest 1126213

Cument value: Cons unit

Walue/Value reference

CUSTOMER
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Step Figure

The active range for the consolidation
unit is moved to the required location. | ., T — . ” .
e
1 5 st 7134730
NOte : ?:‘:",m 61 -:;:T.O':zﬂslenwmmu
ou can see formatting o =
. 32 Cons chan/aca B U, ARE in 85, £0GS
changes. The formatting for B e VG Comotanes i
the output cells has moved i
17
from the header to the first » i R SR
Column :: Initial valye = ::noe u s ::II
. F7] 3 3 £ £ E
Sulvem Posting Producy Transaction
5. Set consolidation units for each £ o e —
. 2 caomn oo &m0
line. = o oo o
You can use the context value help | |5 & o i i 53
q i chooe L . 4355 46 . .
by pressing the context button, B - B _ekon T T140
q A 3 1000 0 oim 2513000 18650000 7950 515640
which is attached to a cell or you 5 o ® o S
can type the value into the cell 5 ot - i PR A )
. . 2 10 0 P4 DEM 34200853
directly (use standard Microsoft ] T Imoman
Excel features to copy, o 1w e om sostonza
Ass 1 L] Lo 9300020
drag & drop, etc.) -
6. Inthe Change matrix dialog box, [3) Change data matrix: Sheet1D1 o &) ]
on the Database listing tab, check [ Read cher. | Opliona charactaisice | Setings | Consant | Detebase ising
ar. [ﬁn‘.nor enistics Settngs Const
the characteristics for which you Cons uni
want to generate data lines and FS tem
then save your settings. Subitem category
i Subitem
| Product group
| Trans cumency
: Posting level
I
Generate default line
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Step Figure

7. Click Build Up. (& G- & - —— T
Home Insert Page Layout Formulas Data Review View Devel
@ Aspects :T:I Check ﬂﬁ Single values ~ %ﬁttributes < ﬁ Delete matrix Eﬂ‘.ﬁ.’rite dat:
[ Mew Build Up | B sets - = structure | [[] Snapshot~ | ) Import da
’ Change SheetlDl1 - ,‘, Hierarchies = Eﬂj Pivot table = Refresh vz
Diata matrix
SAPRangeRDIMEN_S... = f:' S | ‘01
y A [ B [ ¢ | o ] E F G H
& |Cons unit:
8 |Version : 100 Actual version
10 |Fiscal year : 1999
11 |Period : 12
12 |Cons chart/acct 01 US, ARE in B/S, COGS
13 |Key figure : CV GCCD Consolidated data, group currency, cumulative
| 14 |Ledger: 5 Consolidation ledger

New data lines are generated for pre-
selected consolidation units and FS
items.

T o T e B T e e, W B
Gnat Bitain_France stra

G R uw [y

E £
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6 Working with Structures

Prerequisites

You can insert all characteristics into a matrix using the Single Values, Sets, and Hierarchies menu. Single values
are maintained in flat form, but the other options are organized in superordinate entities, referred to as structures.

Types of structures

e Set

Set of characteristic values that can be processed together. SEM-BCS uses named Single Selections instead
of sets.

e Hierarchy
Set of characteristic values and edges among them.

All characteristic values that are assigned to a structure are processed at the same time to simplify data selection
and accelerate the reporting and data entry.

Procedure

Whenever you insert a hierarchy or a set into a sheet, a structure is created by default.

To maintain structures, on the Data Matrix tab, use the Structures function.

@ Structure _

@Reﬁsh & Change ﬁ Delete

130000

Settings

Update automatically () Create entire row / column

Caolor @ Only create definition area
(7) Create matrix area
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The following functions are available for maintaining structures:

Function

Refresh structure

‘ Description

You can update the structure with current data from
the backend system.

Change structure

You can change the structure as follows:

e Create entire row/column
When you change a matrix is, it always
deletes/inserts entire rows or entire columns. It
clears current data output area.

e Create a definition area only
You can delete or insert cells that only belong to
the structure definition.

e Create matrix area

You can delete/insert the cells that only belong to
the structure definition or to the output area data
of the matrix.

Delete structure

You can delete structures.

Result

By working with structures, you can make the data set clearer and, in particular, easier to evaluate.
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7 Pivot Tables

Use

You can use this function to create a report in the form of a standard Microsoft Excel pivot table, into which you

can import current data from the backend system as required.

The data in a pivot table can also be reorganized interactively by using the standard Microsoft Excel pivot features

in order to present it in different ways.

\ Ho-¢o-3% SAPExcelWorkbookl - SAP Interactive Excel WS R PivotTable Tools
“_Hnme Insert Page layout Formulas Data Review View Developer PDF-XChange 2012 Team  SAPInteractive Excel = Data matrix Options Design & 9 o gE E2
@Aspe:ts & es~ §
™ mew Up Structure [[] snapshot = Import data
P C | & Hierarchies [:] Pivot table ~ Refresh values automatically
Data matrix
AB - f | Key figure v
A [ B c D | PivotTable Field List v x
1 SAPPVT49173
2 Aspect: cs SAP Consolidation Choose fields to add to report:
3 Cons group
a Cons chart/acct
5 Ledger (all) - C(_)ns nn_'rt
6 |Keyfigure |(AII) hd gumelnsmn
iscal year
I 7 Con_s chart/acct (Al - FS item
8 Period {all} hd Key figure
9 Fiscal year {all} hd Ledger
i| 10 Version (All) ~ Partner unit
11 Cons unit (All) A Period
12 Cons group (All) " PivotData
13 Dimension (All) - [#]Version

14
15 Sum of PivotData
16 Row Labels

Column Labels -

C2000 - Great Britain C2200 - France C3000-1

17 100000 - Total Assets 116 409 841,10
l 18 100100 - Total Current Assets 27723 884,36
| 19 110000 - Cash and Cash Equivalents 2170 000,00
(| 20 110100 - Cash 2 100 000,00
M 21 110200 - Marketable Securities 70 000,00 Drag fields between areas below:

22 119000 - Net receivables 3 580 170,07 7 ReportFilter f# Column Labels
| 22 120000 - Accounts Receivable - Net 1469 304,50 Ledger = = | Parmerunit  ~
(| 24 120100 - Trade Receivables 1456 000,00 27 304,90 Key figure ¥

25 120200 - Allowance for Doubtful Account -14 000,00 Cons char... ™ || _
|| 26 125000 - Other Receivables 340 811,75 Period =110

27 125100 - Notes Receivable 99 999,74 98 000,00 Fiscal year ™ | |

28 125200 - Interest Receivable 875,00 Version . e
| 29 125300 - Miscellaneous Recelvables 54000,00 81501,21 Cons it sl Ko

30 130000 - Intercompany receivables 28 000,00 i RowLabels Z Values

31 130100 - IC Receivables 0,00 0,00 FS item hd Sum of Pivot... ¥

32 130200 - IC Notes Receivable 0,00

33 130300 - IC Interest Receivable 0,00

34 131000 - IC Elimination of Payables and Receivables 1745 315,10 -100 342,55

35 135000 - Inventories 21388 714,29

36 135100 - Raw Materials 10780 076,29

37 135200 - Work in Procress 3 568 741,00

nnnnnnnn e e . - . R ¥ | [C] pefer Layout Update

4 4 » M| Sheetl %] M4 [ Gl

Logged on |[@@ I 100% '&/‘ {}

SAP Interactive Excel 3.0
Pivot Tables

CUSTOMER
© 2014 SAP AG. All rights reserved.

87



Prerequisites

e You have installed Microsoft Excel 2010 or later and the Interactive Excel component provided by SAP.

o Atemporary folder with write permission must be available for current user in which an auxiliary database for
the pivot data needs to be created.

Features

Interactive Structuring of Reports

Pivot table reports have a very flexible layout. Characteristics are inserted into the sheet in the form of field
buttons that you can drag between the header, rows, and columns, as required. For information, see the Microsoft
Excel documentation for pivot tables.
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7.1 Definition of a Pivot Table

Use
You can use the Pivot table function to define the basic layout of a pivot table. You define a pivot table by

specifying the characteristic values and the location within the pivot table.

After you have created the pivot table, you can still interactively rearrange data in the table at any time by using
the standard Microsoft Excel pivot table functions.

Prerequisites

You have opened a workbook that uses the Interactive Excel template.

Mme Insert Page Layout Formulas Data Review View Developer PDF-¥Change 2012 Team SAP Interactive Excel Data matrix i
@Asped:s 4h Chec ";I': Single values [Q_\) Attributes G' Delete matrix e
D Mew ) sets :‘;-" Structure |I:| Snapshot = E_‘I Import data
,.-"f' Change i .n_'-f‘;‘A. Hierarchies [[D Pivot table = Refresh values automatically
D Mew... |
&

| Al - i |

A B o R G H 1 ] K I M N o
- ]
2|
3 1
Features
Specification of Characteristic Values
You can enter the following
categories of characteristics in a M pivottable Jre— ==
pivot table: Cramcteisics | Sy
. B~ B
e Single value - "
Or Characteristics Val Value ID Long text Cat. Position
Selected characteristic values (]| Dimensien L» Comparies Single values |~ |Header |~
are Used il’l the inOt table [[[l Cons group | | CG1 Legal Dimension Wordwide Single values |+ |Header |+
o [[[l Cons unit [ | c1o00 Gemarny Single values | w |Header |w
def|n|t|0n. [T]| Version : 100 Actual version Single values |~ |Header |+
. [[[l Figcal year [ .. ] 1988 1398 Single values | w |Header |w
L[] —
Setlist [T | Periad = 02 Single values |~ |Header |~
All characteristic values from the [T |cons chart/acct 1US, ARE in B/S, COGS Single values | v |Header |+
selected sets are used in the = Sngleyalues |7lfow 7
. Lo [[[l Key figure |- |CVGCCD Consolidated data, group cumency, cumulative | Single values |« (Header |
pIVOt table deflnltlon' [[I:l Ledger : Cs Consolidation ledger Single values |« |Header |~
e Hierarchy
A'II branghes from theT selectgd
hierarchies are used in the pivot

table definition.
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Location of a Characteristic in a Table

e Row/column layout

The selected characteristic values are displayed in the row column of the pivot table. You can change their
position as required.

e Header data
The selected characteristics are valid globally for the whole pivot table.
e Constant

Data is used similar to header data, but the value is hidden, that is, it is not display in the sheet.

Specification of Debit/Credit Sign Logic

The logic is the same as the logic for data matrix. For information, see Debit/Credit Sign Logic.

Caution

Use the sign logic of values with caution. Pivot tables can summarize characteristic values on their own
(standard feature of Microsoft Excel). When sign logic is used such as sums can be inevitably incorrect.

1 Note

You can create a pivot chart in Microsoft Excel 2010 by selecting Pivot chart and then Type of chart.

CUSTOMER SAP Interactive Excel 3.0
90 © 2014 SAP AG. All rights reserved. Pivot Tables



/.2 Defining a Pivot Table

Procedure

=

In the next dialog box, select the appropriate aspect and choose OK.

Place the cursor on a cell that you want to form the uppermost left corner of the table.

On the Data Matrix tab, click Pivot table — New.

Optional: On the SAP Interactive Excel tab, click Consolidation — Aspects.

o Ifyoudid not select an aspect, a dialog box for displayed where you can select an aspect.

o If you have defined global parameters (SAP Interactive Excel tab — Settings), a dialog box with

predefinition is displayed and the parameters are applied to the pivot table definition.

4. Specify characteristics and values for selected characteristics as follows:

1. Inthe upper part of the dialog box, select a characteristic.

2. Determine the characteristic category for the value.

You can define a value as a single value, a set, or a hierarchy.

3. Usethe value help in the form of a Value button L) next to the characteristic field to display a list of

possible values for the selected characteristic and select one or more values.

o
w

- B S
52| Pivot table —— (e
Charactenistics | il
B B 5.2 5.4
Or Characteristics Long text Cat. Pasition
ii D Single values Header
[ﬂ] Cons group [:] Legal Dimension Wordwide Single values Header
[ﬂ] Cons unit E] C Gemary Single values Header
[T | version E] 1 Actual version Single values Header
7] Fiscal year [ ] 1998 Single values Header
[[] | Period [ ] 012 Single values Header
[T]| Cons chart/acct E US, AREin B/S, COGS Single values Header
FS item (] Single values Row
[ﬂ] Key figure [:] Consolidated data, group cumency, cumulative | Single values Header
[ﬂ] Ledger E] Consolidation ledger Single values Header
—

1 Note

If you want to insert all existing values for a characteristic into the table, select the asterisk (*) from the

list.

4. Inthe pivot layout, determine where you want to insert the characteristic when the table is generated.

You can choose the options Row, Column, Header, or Constant.
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o Ifyou want to change the value selected for a characteristic, position the cursor on the characteristic,
select a new value from the list of possible values (button E]), and then click OK.

o Ifyou wanttoremove the value selected for a characteristic, position the cursor on the characteristic,
select the empty entry at the top of the list of possible values (button E]),, and then click OK.

Repeat step 4 until you have specified all characteristic values that you require; then click OK.

5.
6. Inthe Pivot table dialog box on the Settings tab, specify the settings for debit/credit sign logic for the table.
7. Specify a name for the pivot table.
8. Decide whether you want the output in the form of a pivot diagram.
If you select a pivot chart form, you can also select the type of the chart and whether it should be a 3D chart.
@ Pivot table Iﬁ
Characteristics | Settings |
Matrix name SAPPVT77EED
Dr/Cr sign logic [ﬂ : Database values v]
Pivot chart
Type ofchart | Column v
[] 3-dimensicnal
OK || Cancel
Caution
If you choose Pivot chart, a chart is displayed in a new chart sheet and the original sheet is hidden.
Result

e Apivot table or pivot chart is inserted.
A field button is inserted for each characteristic.
e The values are imported from the backend system.

e You can change the layout by using the standard Microsoft Excel features for pivot tables.

Caution

When at least one pivot table is created on the active matrix, you can also use the function Consolidation
— Pivot table — Change to change the definition of the pivot table, and you can use the
function Consolidation — Pivot table — Refresh to reread the data from the backend system.
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8 Security

Use

Each workbook can be locked to prevent changes to its layouts. This feature is useful for preparation of reports for
the end users who should not be able to change the definition of the matrices and who should only be able to
read/write data based on the predefined matrix.

Procedure

The layout of a report is designed by a user with the power user role, and then the workbook is locked and
distributed to end users. Data can be read or posted from and to the backend system, but it is not possible to
change the layout of the report.

Itis only possible to change the layout of a report by unlocking the workbook. To do this, you must enter a valid
password. After the workbook is unlocked, it is then possible to change the layout.

& Lock ]

Status: Workbook i= not locked against changes
Diate: 13.1.2014, 22:09

Izer: .

System / Database:  YHo(B00)

Comment:

Predefined report, which is locked now

Specify password
Passward:
Confirm: ——
Lock || Close
Caution

For matrices that are enabled for data entry, import the data after the workbook has been locked so that
the data area is identified and unlocked. Otherwise, you will not be able to type any values into the cells
within the data area.
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9 SAP Interactive Excel Converter

Use

Interactive Excel, version 3.0 replaces version 2.1, which was delivered as part of SAP GUI (up to SAP GUI 7.30).
Version 2.1 could be used for reporting/posting ERP data. Versions 2.1 and 3.0 store data in different formats;
therefore, a conversion tool for converting existing files from version 2.1 to version 3.0 is available.

The converter (SAPExcelWorkbookConverter.exe) is located in the installation folder of SAP Interactive Excel 3.0.

[ SAP Interactive Excel Cma T =] = [
: e Settings MP About |
Jobs
Job 1D Name Progress Resutt Add
Y55_1hcxis v File
2 Y55_1Mx_locked xls 0% ¢ [ Folder
3 Y55_2Mexis 0% ¢ -]
4 Y55_2MePivot s 0% ¢ [
5 Y55_Pivot xls 0% ¢ [

COutput Folder

C\Temp\Bxce\OldAXL\NewAXL
Cwerwrite Existing Files

Prerequisites

You have used the SAP Interactive Excel version 2.1 and you want to convert existing workbooks to the new
format.

Process Flow

1. Open the converter from the Windows Start menu by selecting All Programs — SAP Front End — SAP
Interactive Excel Converter.

2. Addthe source files or a folder you want to convert by selecting:
o Add—File to include single workbook files
o Add — Folder to include all existing files from a selected folder

You can also use drag-and-drop to insert the files you want to convert.
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3. Select the target folder where you want to save all converted files.

4. Runthe conversion process by pressing the Start ( ':'Q') button.

Caution

If a source file is locked, an error is displayed and conversion is not possible.

You can define that log files are created in Settings.

SAP Interactive Excel 3.0 CUSTOMER
SAP Interactive Excel Converter © 2014 SAP AG. All rights reserved. 95



10 Glossary

SAP Interactive Excel (SEM-BCS 7/ EC-CS)
Consolidation (SEM-BCS / EC-CS)

An add-in program for the Microsoft Excel application that enables Microsoft Excel worksheets to be used for data
entry and reporting in SAP SEM-BCS and in SAP EC-CS.

An accountant for a consolidation unit can use SAP Interactive Excel to:

e Enter the reported financial data of the consolidation unit in user-defined matrices and transfer this data from
SAP Interactive Excel to an InfoCube for SEM-BCS in SAP NetWeaver Business Warehouse or to a totals
database table if EC-CS is used.

e Forreporting purposes, to display financial data of the consolidation unit in user-defined matrices and further
process those data by using the spreadsheet functions of Microsoft Excel.
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